3aperncTpupoBaHo B HaumoHanbHOM peecTpe NpaBoBbIX akToB

Pecnybnvku Benapycbk 25 mas 2012 r. N 8/25801

NMOCTAHOBJIEHME MUHUCTEPCTBA TPYOA U COLUMANBbHOMN 3ALLUUTbLI PECNYBNIUKU BENTAPYCb
24 okTA6pa 2003 r. N 135

OB YTBEPXXOEHUM KBAITUPUKALIMOHHOIO CMMPABOYHUKA "TOCYOAPCTBEHHbIE OOJTXKHOCTU
FOCYAAPCTBEHHbIX CITY>KALLMNX"

(B peq. noctaHoBneHun MuHTpyaa un cousawmtbl oT 26.11.2004 N 133,
0T 29.12.2004 N 162, ot 06.07.2005 N 85, o1 15.01.2010 N 3,
oT 26.05.2011 N 33, o1 05.10.2016 N 55, ot 15.05.2017 N 25,
oT 27.10.2017 N 63, ot 15.06.2018 N 57)

B cootBeTcTBUM CO cTaTheln 26 3akoHa Pecnybnukn benapyck ot 14 mnioHa 2003 roga "O rocygapCTBeHHOM
cnyx6e B Pecnybnuke benapycb" n noctaHoBneHnem Coseta MuHuctpo Pecnyonuku Benapycb oT 24 ceHTabps
2003 r. N 1211 "O penervpoBaHWy MOMHOMOYUIA HA MPUHATUME HOPMATUBHOIO NpPaBoOBOro akta" MuWHMCTEPCTBO
TpyAa n coumanbHon 3awmTtbl Pecnybnukn benapyce NMOCTAHOBJIAET:

1. YTBepantb KBanMUKaLMOHHbLIA CNpaBOYHMK "[OCyOapCTBEHHbIE AOSMKHOCTU  FOCYAapPCTBEHHbIX
cnyxawmx" (npunaraetcs).

2. ¥YnpaBneHuio Tpyaa M 3apabotHom nnatel M HayvHO-uccrnegoBaTeENbCKOMY MHCTUTYTY Tpyaa
MuvHucTepcTBa Tpyda M couunanbHow 3awmTbl Pecnybnvkn Benapycb ob6ecneunte BHECEHWE COOTBETCTBYHOLLUX
n3mMeHeHnn u pononHeHun B OOwlerocygapcTBeHHbIM knaccudgukatop Pecnybnukn benapycb "lMpodeccumn
paboymx 1 AOSHKHOCTM cryawmx".

3. HayuyHo-uccnepoBaTenbckoMy MWHCTUTYTY Tpyaa MuHucTepcTBa Tpyaa M coumanbHOW  3aliuThl
Pecnybnuku Benapycb 06ecneunTb n3gaHve Ha3BaHHOrO CNpPaBOYHMKA.

4. MNpusHaTb yTpaTUBLUUMU CUMY:

noctaHoBneHne ocygapCTBEHHOro komuTeTa MO Tpydy WM couManbHOWM 3almTe HaceneHus Pecnybnuku
Bbenapycbk ot 21 pgekabpsa 1993 r. N 96 "O KeanudpukauMoOHHOM CNpaBOYHWKE OOIDKHOCTEMN rOCYyOapCTBEHHbIX
cnyxawmx" (3apernctpupoBaHo B PeecTpe rocygapctseHHoOM pernctpauum 28 nekabpsa 1993 r., N 132/12);

nocraHoBneHne MuHuctepctea Tpyaa Pecnybnukn Benapyck ot 28 mapta 1996 r. N 25 (3apernctpmpoBaHo
B PeecTtpe rocygapcteeHHou pernctpaumm 18 anpensa 1996 r., N 1395/12).

MwuHncTp A.N.Moposa

YTBEPXIEHO

I[TocTaHoOBJIeHMe MuMHMCTEpPCTBAa
TpyIa ¥ COLMAJIbHOM 3allTh
Pecnybnuku Bejsapychb
24.10.2003 N 135

KBAITMOUKALMOHHBLIA CNPABOYHUK
"rOCYAAPCTBEHHbIE OOJIKXHOCTU FOCYOAPCTBEHHbIX CITYXXALLUX"

(B pen. noctaHoBneHun MuHTpyaa n cousalumtsl oT 26.11.2004 N 133,



o1 29.12.2004 N 162, ot 06.07.2005 N 85, o1 15.01.2010 N 3,
oT 26.05.2011 N 33, ot 05.10.2016 N 55, ot 15.05.2017 N 25,
o1 27.10.2017 N 63, ot 15.06.2018 N 57)

I. OBLLWME NONOXEHUA

1. Ha coBpemeHHOM aTane pa3BUTUS 3KOHOMUKM 3HAYUTENbHO Bo3pacTatoT TpeboBaHMsA K roCyAapCTBEHHbIM
crnyXawmm, 3aHMMatoLMM FOCyAapCTBEHHbIE AOMKHOCTU, Tak Kak 3dEKTUBHOCTL NPOBOAUMBLIX B pecnybruvke
pedopM BO MHOrOM 3aBUCUT OT MX NpodeccMoHanmama 1 KOMNeTeHTHOCTH.

npOd.)eCCI/IOHaJ'IVI3M n KOMNEeTEeHTHOCTb rocygapCTBEHHbIX cnyxawux CKnagbiBaeTcA n3 MHOInX
COCTaBMAMLLMX, OCHOBHbIE M3 KOTOPbIX: MpOodeccuoHanbHble 3HaHUS, YMEHUSI U HaBblKM, NpodecCcnoHanbHbI
ONbIT W CTeneHb €ro MpaKTUYECKOW peanusauun, a Takke CnoCOGHOCTb K AanbHellemy pasButuio Wt
npodgeccnoHanbHOMY POCTY.

locynapctBeHHass cnyxkba npegnonaraetr He TOMbKO 3ekTMBHOE OCylWecTBNeHne cnyxebHomn
OeATENbHOCTUN rOCY4apCTBEHHBIMU CYXaLlMMN HA OCHOBE CreuuarnbHbIX 3HaHWA U YMEHWIN, HO TaKKe Hanudune
onpegerneHHoro Habopa A4enoBbIX, JIMYHOCTHBIX Y HPABCTBEHHbIX KayecTB, 6€3 KOTOPbIX HEBO3MOXHO MCMOJHSTH
BO3JI0XKEHHbIE HA FOCYAAPCTBEHHbIX CNYXKALLMX (YHKLMN 1 3a4a4K.

OnpepgeneHne rocyaapCTBEHHON CnyxObl kak nNpodeccuoHanbHON AesaTenbHOCTU TpebyeT ycTaHOBMEHUs
KayeCTBEHHbIX XapakTEPUCTUK TPYLAOBbIX (PYHKUMIA roCyaapCTBEHHbIX CMyXalUMX, KOTOPbI€ OHW BbIMOIHAT MpK
3aHATUN onpeaeneHHON rocyqapCTBEHHOW OOIMKHOCTM, @ Takke YCTaHOBMEHMS COOTBETCTBYHOLMX TPebOBaHUA K
UX 3HaAHWSIM 1 KBanudmkaymu.

OTUM UenaM M CNYXUT HacTosIWMIA  KBanNMMUKALNOHHBLIA CrnpaBoYHUK "OcydapCTBEHHbIE OOJMKHOCTU
rocyaapCTBeHHbIX criykawmx” (ganee - CnpaBoYHUK).

2. CI'IpaBOLIHI/IK ABNAeTCA  TeXHUYEeCKMM  HOPpMaTuMBHbIM  NpPaBOBbIM  akKTOM, pernamMmeHTupyrLwmnm
HanMeHOBaHNA rocyaapCTBEeHHbIX OOIMKHOCTEN, OOIMKHOCTHble 00513aHHOCTU rocyaapCTBEHHbIX ChnyXawunx u
npeaobaBidemMble K HUM KBaﬂI/I(bVIKaLI,VIOHHbIe Tpe6OBaHI/IFI.

CnpaBOYHMK CYXUT OCHOBOW Npu pa3paboTke JOMKHOCTHBIX MHCTPYKLMIA FOCyAapCTBEHHbIX OOMKHOCTEN U
obecneynBaeT €OWHCTBO NPU OMpeAeneHMn [OIMKHOCTHbIX 06A3aHHOCTEN TOCYAapCTBEHHbIX CRYXaluxX WU
npeabaBnseMblX K HUM KBaNUMUKALMOHHbIX TpeboBaHWA, pelleHne BOMPOCOB MNOATOTOBKKU, MOBbILEHUS
KBanudpukaumm, nogdopa, PacCTaHOBKM M MCMOSMb30BaHUS TOCYAAPCTBEHHbIX CRAyXALWMX B COOTBETCTBUM CO
cneunanbHOCTLIO U KBanudukaunen.

B kBanndukaLnoHHbIX XapaKTepUCTUKax rocy4apCTBEHHbIX JOMMKHOCTEN NpUBEAEHbI OCHOBHbIE BMAbI paboT,
XapaKTepHble Ans TOW UMW MHOW rocyAapCTBEHHOW AOIMKHOCTU, UCXOAA U3 YCTAaHOBIIEHHOrO B roCyAapCTBEHHbIX
opraHax pasfeneHuss u  koonepauuu Tpyga. KOHKpETHbI nepeyeHb  OOMKHOCTHbIX — 06si3aHHOCTEw
rocy4apCTBEHHbIX CIyXalluX, a Takke UX Npaea U OTBETCTBEHHOCTb 3aKPENNSOTCA B JOIMKHOCTHBLIX UHCTPYKLUSX,
KOTOpble pa3pabaTbiBalOTCA U YTBEPXOAKTCS B YCTAHOBEHHOM MOPsSiAKE COOTBETCTBYHLUMM FOCYAAPCTBEHHbLIM
OpraHom.

Mpn paspaboTke OOMKHOCTHBIX  WHCTPYKUMIA  cnegyeT wMeTb B BuMgy, 4TO B npouecce
OpraHu3auVMoHHO-TEXHUYECKOTO W 3KOHOMMWYECKOro  PasBWUTUsi, OCBOEHUSI COBPEMEHHBLIX YrpaBlieHYeCcKuX
TEXHOMOIMIN, BHEOPEHUSI HOBEWLUMX TEXHUYECKMX CPEACTB, MPOBEAEHVSI Mep MO COBEPLUEHCTBOBAHUIO
opraHusaumMum U1 MoBbIWEHUIO  3EMEKTUBHOCTM  TpyAa BO3MOXHO pacluMpeHue kpyra obsizaHHocTew
rocy4apCTBEHHbIX CIyXallMX MO CPaBHEHUIO C YCTAHOBMEHHLIMU COOTBETCTBYHOLLEA XapakTepuUCTUKOW. B aTux
cnyyasx paboTHWKY MOXEeT OblTb NOPYYEHO BbINOMHEHWE 06S3aHHOCTEN, NPEAYCMOTPEHHbIX XapakTepucTMkamu
APYrux OOMKHOCTEN, BNU3KNX NO COAEpPKaHWo paboT M paBHbLIX MO CHOXHOCTU, BbINOMHEHME KOTOPbIX HE TpebyeT
Apyrow cneumanbHOCTU, KBanudukaumm u U3SMeHeHUs1 HAaMMEHOBaHUS LOJMKHOCTW.

3. [OmKHOCTHbIE MHCTPYKUUK, 3aKpennarwwne KOHKpeTHble OOJDKHOCTHbIe 0bs3aHHOCTH, npaea u”
OTBETCTBEHHOCTb roCyAapCTBEHHbIX ChyXalwux, pas3nnyarTcda B 3aBUCUMMOCTU OT CTaTyCa rocyaapCTtBeHHOro
opraHa 1 ero CTpYyKTypHbIX no;:l,pa3neneH|/||7|.

I'Ipvl 3TOM BbIOENAKT Ccrieayrune KpuTepun, Xxapakrtepusyrwimne 3Tnm pasnnyna:

YPOBEHb YyNpaBreHusi, MacluTab n xapakTep pellaeMbix 3agad: pecnybrnmkaHckui, obnacTHOM, ropoacKomn,



pavioHHbIN, MOCENKOBbLIN (CENbCKUR);

CTeneHb BMWSHWS Ha couuManbHOe, 9KOHOMMYeckoe passBuTue pecnybnuku: lanata npegcraBuTenen u
Coset Pecnybnukn HauwmoHanbHoro cobpanusi Pecnybnukn benapyce u mx cekpetapuartbl, [lpaButenscTBo
Pecnybnvkn Benapyce 1 ero AnnapaT, mecTHble CoBeTbl AenyTaTtoB M UX annapatbl, WCMOMHUTEfMbHbIE U
pacnopsiauTenbHble OpraHbl M WX annapat, pecnybrnvkaHckue opraHbl rocyAapCTBEHHOrO YyrnpaBfeHus, ux
TeppuTopuanbHble NoAapasaeneHus, ynpaBneHust u oTaensl;

Xapaktep [OesTENbHOCTM U (PYHKUMKM  CTPYKTYPHbIX nNogpasfdeneHni  rocygapCTBEHHbLIX  OpraHoB
(noopasgeneHusl,  BbINOMHAOLWME  OCHOBHble  (DYHKLMM, HEnocpeacTBEHHO  BbiTekawwue w3  3agad
rocyfapCTBEHHOro opraHa, nogpasgeneHus no kKagpoBomy, MHAOPMaLNOHHOMY 1 ApyroMy obecneveHuto u ap.).

4. HanmeHoBaHMs rocygapCTBEHHbIX AOMKHOCTEN TrOCyAapCTBEHHbIX ChyXallmxX, KBanUgUKaLMOHHbIE
XapaKTepPUCTUKN KOTOPbIX BKMOYeHbl B CnpaBOYHWK, MpUBEAEHbl B COOTBETCTBME C HaUMEHOBAHMSAMW,
npeaycMoTpeHHbiMn ObLerocygapcTBeHHbIM knaccudgukatopoMm Pecnyonukn benapycb 014-2017 "3anatus”,
YTBEPXXAEHHBIM MOCTaHoBNeHneM MwuHucTepcTBa TpyAa W coumanbHon 3awuTtbl Pecnybnvkm Bbenapyck ot 24
nions 2017 r. N 33.

(B pea. noctaHoBneHus MuHTpyaa u cousawmtel oT 15.06.2018 N 57)
YacTb nckntoveHa ¢ 1 Hosibpsa 2017 roga. - NoctaHoBneHne MuHTpyada u coudawmTel oT 27.10.2017 N 63.

B CnpaBoyHMK BKMOYEHbl KBanM@UKALMOHHbIE XapaKTEPUCTUKM TFOCYAapCTBEHHbIX AOIDKHOCTEW C
NPUMEHEHEM NPOM3BOAHBIX CTapLUUA, BEAYLUNA U IMaBHbIN.
(n. 4 B pea. noctaHoBnexnnsa MuHTpyaa m cousawmtel o1 05.10.2016 N 55)

5. CﬂpaBO‘-IHVIK coaepxut KBaJ'II/Iq)VIKaLI.I/IOHHbIe XapaKTepPUCTUKN crnegyromnx rocygapcrtBeHHbIX OOMKHOCTEN:

pykoBogutenen  (OMPEKTOpoB,  HayanbHWKOB)  CaMOCTOATENbHbIX  CTPYKTYPHbIX  noapasgeneHun
rocyaapCTBEHHbIX OpraHoB (4enapTamMeHTOB, ynpaBfieHuii, OTAENOB, APYrMX CaMOCTOATENbHbIX NoApasgeneHnn);

pykoBoauTenen (HayanbHWKOB, 3aBeayoLWMX) CTPYKTYPHbIX noapasfeneHnin rocydapCTBEHHbIX OpraHos,
BXOOSALWMX B cocTaB Gonee KpynHbIX NoApasaeneHnii: OTOeNoB, CEKTOPOB, APYrvX NoapasaeneHui;

NMOMOLLHMKA PYKOBOAMWTENS rOCYAapCTBEHHOrO OpraHa, COBETHMKA, KOHCYrMbTaHTa, FMaBHOro crneuuanucra,
Begywero cneuwanucta, cneuwanucta | kateropun, cneuyuwanucta |l kateropumu, cneuwanucra,
KOHTponepa-peB13opa, rocygapCTBEHHOIo HarnoroBoro MHCNeKTopa, rocy4apCTBEHHOIO UHCMEKTOpa.

(B peq. noctaHoBneHun MuHTpyaa v cousawmtsl oT 05.10.2016 N 55, ot 15.05.2017 N 25)

6. B CnpaBOYHWK He BKIOYEHbI KBaNUMUKALMOHHbIE XapaKTePUCTUKN TFOCYOAPCTBEHHbLIX [AOIMKHOCTEWN
rocyapCTBEHHbIX CryXallmx, NPaBOBOW CTaTyC KOTOpbIx perynupyeTtca KoHcTutyumen Pecnybnuku Benapycb u
HOpMaMu creuunanbHbiX 3akoHodaTenbHbIX aktoB Pecnybnukm benapycb; rocygapCTBEHHbIX OOIMKHOCTEN
rocygapCTBEHHbIX ChyXallumx, KOTOpble B COOTBETCTBUM C 3akoHogatenbcTBoM Pecnybnukn bBenapycb
Ha3sHavatoTcs [Npe3ngeHTom Pecnybnuku Benapyck, nsbupatotca nMbo yTBepXaarTCs KonernanbHbIM OpraHoMm,
a TawkKe 3amecTuTenen pykoBOAMTENnen CTPYKTYPHbIX noapasdeneHvuin, [OOIKHOCTHble 006si3aHHOCTM  1©
KBanuuKaLuuoHHble TpeboBaHMA KOTOpbIX ONPeAensioTCs Ha OCHOBe coaepXawuxca B CnpaBoyHuke
COOTBETCTBYIOLUMNX KBANMMUKALIMOHHBIX XapakKTepUCTUK PYKOBOAUTENEN 3TUX noapasneneHun.

7. KBanudwukauWMoHHbIE XapaKTEPUCTUKMA YCTaHaBMNMBAOTCA MO KaXOOW FOCYyAapCTBEHHOW [OOMKHOCTU U
COCTOAT U3 YeTbIpex pa3fesos:

CINOXHOCTb BbINOSTHAEMbIX (DYHKLNNA;
[AOIPKHOCTHbIE 0693aHHOCTW;
KBanumkaumMoHHble TpeboBaHUS;
OOIMXKEH 3HaTb.

8. CrnoXHOCTb BbIMOSNHAEMbIX (QYHKUMA - 3TO OOBEKTMBHOE CBOWCTBO TpyAda, KOTOpPOe OTpaxaeT ero
BHYTPEHHEE COAEPXaHWE W XapaKTep TPYyL4OBOro npouecca M onpefensercad O0beEMOM 3HAHWA U YMEHUEM
paboTHWMKa, HeobxoOAMMbIMM AN BLINOMHEHUS COOTBETCTBYHOLWEN paboTbl. JTO CBOWCTBO XapakTepusyeTcs
cneayrowmnMmn npusHakamu:



8.1. lNpusHak "CopgepxaHne Tpyda M ero LeneBoe HasHayeHue" pasnuyaeTcs no BuAaM BbIMOMHAEMON
paboTbl, XapakTepy pellaemblx 3agad, CTENEHN CITIOXHOCTM U HOBU3HbI 1 Ap. B ykpynHeHHOM Buae Bce paboTbl Mo
CBOEMY COAEPXKAHUIO KIAcCUUUMPYIOTCAS Ha WH(OPMALMOHHO-TEXHUYECKME, aHaIIMTUKO-KOHCTPYKTUBHbIE W
OopraHn3aunoHHO-METOANYECKME.

8.1.1. lHdopmauunoHHO-TexHMYeckne paboTbl CBA3aHbl C MOArOTOBKOWM M OGOPMIEHMEM LOKYMEHTauuu,
NepBMYHLIM Y4ETOM OTAESNIbHbIX CTOPOH AEATENbHOCTU rOCYAapCTBEHHOro opraHa. Peluaemble 3gechb 3agayu
HOCAT CTEPEOTUMNHbIA XapakTep, MNPy KOTOPOM MpoLecc Tpyda NPUBLIYEH, MPOTEKAET B MOCTOSIHHLIX YCIOBUSX,
npuembl paboTbl HE MEHSIHOTCS.

8.1.2. AHanMTMKO-KOHCTPYKTUBHbIE paboTbl MO CBOEMY XapakTepy BbITeKaloT U3 Lerein AesTenbHOCTU
[aHHOro rocydapCTBEHHOro opraHa W MOCTaBMEeHHbIX MNeped HWM 3adad, HemnocpedcTBeHHO obecneuymsaloT
BbINOMHEHe UM 3adad. Tun pellaeMblx 3adady - NPenMyLLeCTBEHHO AMarHOCTUYECKUIn, Mpu KOTopom TpebyeTtcs
BbIGpaTh cnocob aHanusa 1 pacyeTa, Ha OCHOBE aHanu3a akTUYECKOro COCTOSIHMS - AaTb OLeHKY npoueccam u
ABNEHUAM, NPUHATbL ONTUManbHOE peLleHne U3 YUCHa BO3MOXHbIX BAPUAHTOB.

8.1.3. K opraHusauuMoHHO-MeToaMYeckUM paboTaM OTHOCATCA pPaboTbl MPEVMMYLLECTBEHHO TBOPYECKOIO
XapakTepa. Tun pellaeMbix 3agay - NMOUCKOBbLIA (3BPUCTUYECKMIA), KOTOPLIA 3aKMoYaeTcsl B NMOWCKE W NMPUHATAK
HOBbIX, HEOPAVHAPHbIX PELUEHWIA.

8.2. MNpwusHak "Pa3Hoobpasme (KOMMNNEeKCHOCTb) paboT" xapakTepusyeT COXHOCTb BbINOMHEHNSA (DYHKUWIA C
TOYKU 3pEHWUsT TOro, BEAETCs N OHa B Y3KOCMEeLManu3MpoBaHHOW OeATeNnbHOCTM B Npefenax OfHOro Buaa,
oxBaTbiBaeT U OHa HECKOMbKO BWMAOB [AesATeNnbHOCTU (crneuuanbHOCTeW) B npefernax OAHOW [OOMKHOCTU W
AIBNSIETCA N OHa KOMMMEKCHON, OXBaTbIBaOLLEW BECb KPYr BOMPOCOB, TPEDYOLLIMX COrnacoBaHusi 1 KOOpAUHaLMW.

8.3. MNpusHak "CaMoCTosATENbHOCTbL BbINONHEHUS paboT" onpeaensieTcss TEM, B KaKO Mepe MCMOSHUTENb,
BbIMOSTHAIOLLMIA KOHKPETHYIO (DYHKLNIO, HYXKAAETCA B PYKOBOACTBE U B KAKOM MMEHHO:

HenocpeaCTBEHHOM (I'Ipl/l KOTOpPOM pyKoBOOUTEJIb NOCTOAHHO NnogaepXmBaeT KOHTAKTbl C UCNONMHUTENEM,
HabnogaeT n KoopAuHMpyeT Xo4 BbINOJIHEHNA UM 3a4aHUA MO 3apaHee yCTaHOBJ'IeHHOI?I nporpamme, rlpou,e/:l,ype);

onepaTMBHOM (NMPW KOTOPOM WCMOSHUTENb YTOYHSET M COBEPLUEHCTBYET METOAbl U CMOCOObI BbINOMHEHNS
paboThbl M KOHTPOMb 3a X040M ero paboTbl HOCUT NEPUOANYECKUI XapaKTep);

obLwem (Korga nepea UCMOMHUTENEM CTaBsATCs OOLIME LIenM M 3aga4vnM U OH CaMOCTOSITENbHO onpegensieT
MeToAbl U cnocobbl MX peLleHns).

8.4. TMpusHak "MacwTab pykoBOACTBA" XapaKTepusyeT [OeATEeNbHOCTb PYKOBOAUTENS, CBS3AHHYIO C
NPOrHO3nMpoBaHMEM, MMaHMPOBAHMEM, OpraHusaumen, KoopAUHALMEN, pPerynupoBaHUEM, CTUMYIIMPOBaHMUEM,
aHanu3oMm, OLEHKOM 1 KOHTponem paboTbl NOAYMHEHHBIX NoApa3AeNeHNA NN KOHKPETHBIX UCMONTHUTENEN.

[aHHbIN dhakTop 3aBMCUT OT MacluTaboB M xapakTepa AesiTeNlbHOCTU, KONMYecTBa 3BEHbEB YNpaereHus,
yncna NoaYMHEHHbIX UCToNHUTENEeN 1 X NpodeccnoHanbHo-KBanMUKauMoHHOro cocTaea.

8.5. MpwusHak "JononHuTenbHasi OTBETCTBEHHOCTL" XapaKTepU3yeTCsl CIOXHOCTbIO paboT C TOYKM 3peHus
HEPBHO-3MOLMOHANBHOW Harpysku, NpUCyLWmnx psay OOMKHOCTEN roCy4apCTBEHHBIX CNYXKaLMX U 00YCNOBNEHHbIX
cneayroLmnmMmn oco6eHHOCTAMU COAEPXKAHUA NX Tpyaa:

HeobxoaMMOCTbHO NPUHATUA NOJIUTUYECKMX U counaribHO-3KOHOMUNYECKUX peLueHM|7|, 3aTparnearoLmnx
MHTEepecChbl rocygapctea, permoHa, oTpacnu,

NMOATrOTOBKOM U NPUHATUEM CPOYHBIX U HEOPAUHAPHBIX PELLEHWN;

KOHTakTaMu C rpaxgaHamu, oka3aBLUMMUCA B H661'IaFOI'IpI/IF|THbIX ana Hux obcToATenbCTBax, U NpUHATUEM
peLueHM|7|, OT KOTOPbIX 3aBUCAT Cyﬂ,b6b| ATUX rpakaaH.

9. [omKkHOCTHbIE 0bs3aHHOCTU. B aTOM pasgene cogepxutcsa nepeyeHb yHKLUUIA, KOTopble MOryT ObiTb
MONMHOCTBIO MMM YaCTUYHO MOPYYEHbl rOCYAapCTBEHHOMY CryXallemy, 3aHMMalowemy COOTBETCTBYIOLLYIO
rocyAapCTBEHHYIO JAOIMKHOCTb. B CnpaBoYHMKe OHW M3N0XeHbl B 06LLeM, yKpynmHEHHOM BUJeE.

10. KBanudukaumoHHble TpeboBaHusi. B pasgene onpegeneHbl npodeccuoHanbHo-KBanMpuKaumoHHble
TpeboBaHMs K YPOBHIO U Npodurio npodeccnoHanbHon NOAroTOBKM rocyAapCTBEHHbIX CryXallmx, Heobxoanmble



ONs BbINOSTHEHUST ero 0b6a3aHHOCTEN, U TpeboBaHus K cTaxy paboThbl.

Mpn HasHayeHum Ha 6Oonee BbLICOKYD TOCYAAPCTBEHHYIO [OOMKHOCTb TOCYAApPCTBEHHbIX CryXaliux,
OCYLLECTBMAIOLMX KOHTpONMpYyoWwme (yHKUMM (roCcyaapCTBEHHbBIN HaroroBbIi MHCMEKTOP, KOHTPONep-peBm3op U
ap.), TpeboBaHuWs K CcTaxy paboTbl YyCTaHaBnMBalTCA C YCNOBMEM CcTaxa paboTel NO npeabiayLien
rocyaapCTBEHHOW JOIMKHOCTH.

(vacTb BTOpas n. 10 BBegeHa noctaHoBreHneM MuHTpyaa u cousawmTbl oT 26.11.2004 N 133)

B nopaake UCKN4YeHnd Ha rocygapcrtBeHHbl€ JOJKHOCTU MOryT ObITb Ha3Ha4eHbI:

niua, He UMeLLNe YCTaHOBNEHHOrO KBanugukaumoHHbIMK TpeboBaHMaMM 0bpa3oBaHns 1 cTaxa paboTbl
No COOTBETCTBYKOLLEN rOCYAapCTBEHHOW [OOMMKHOCTW, HO BbIMOMHSAKOLWMNE KAYeCTBEHHO M B MOMHOM ob6beme
BO3/OXEHHbIE Ha HUX [OOJPKHOCTHble 00S3aHHOCTW, MPOSBMAIOWNE MHUUMATUBY M TBOPYECKOE OTHOLLUEHWE K
pabore;
(B peq. noctaHoBneHus MuHTpyaa n cousawmTsl oT 29.12.2004 N 162)

nvua, He MMeroLMe YCTaHOBIEHHOro KBanudukaumoHHbIMM TpeboBaHmaMM obpa3oBaHus 1M cTaxa paboTbl
No rocy4apCTBEHHOW [AOMKHOCTW, HO MMelwWmMe onbiT paboTbl MO COOTBETCTBYHOLIEMY HanpaBneHUIo
OeATeNnbHOCTU C Y4eTOM AenoBbiX, IMYHOCTHBIX, HPABCTBEHHbIX, MPO(EeCCUOHaNbHbIX 3HAHUIN, YMEHWUA N HaBbIKOB,
NO3BONSAIOLLMX APDEKTUBHO NCMOMHATL (PYHKLUM rOCYAapCTBEHHOIO CryXallero;
(B pea. noctaHoBneHnsa MuHTpyaa n coudawmTtbl oT 29.12.2004 N 162)

BbIMYCKHVKN BbICLUMX Y4eOHbIX 3aBedeHui, UMelLlMe [OOCTAaTOYHbIi OObeEM W YpPOBEHb 3HaHWUM,
HeoOXo4MMbIV ANst BbINOMHEHUST 063aHHOCTEN MO COOTBETCTBYIOLLEN rOCYAapCTBEHHOW LOIMKHOCTY.
(vactb TpeTba n. 10 BBegeHa noctaHoBneHnem MuHTpyaa u coudawmTtbl oT 26.11.2004 N 133)

11. JomkeH 3HaTb. B pasgene cogepxatca OCHOBHble TpeboBaHUs, NpeabaBnsieMble K roCygapCTBEHHOMY
crnyXawemy B  OTHOWEHMM creuuanbHbIX  3HaHWW, a Tawkke 3HaHWA  3aKOHOAATENbHbIX  aKTOB,

OopraHn3aunoHHO-pacnopAaAgnuTENbHbIX, APYrnX pykoBOAALMX U HOPMAaTMBHbIX OOKYMEHTOB, METOAOB U CpeacTs,
KOTOpblE I'OC)/,D,apCTBeHHbIﬂ CJ'Iy)KaLLI,l/IIZ OOJDKEeH yMeTb NPUMEHATb NPU BbINOJTHEHNWN OOJTXXHOCTHbIX 06s13aHHOCTEN.

ocyaapCTBEHHbIN CNyXaLLWii JOSKEH 3HATD:
KoHctutyuuio Pecnybnnkn Benapyce;

3akoH Pecnybnukm Benapycbk "O rocygapctBeHHon cniyxbe B Pecnybnuvke Benapyck”, OCHOBHble npaBa,
rapaHTuu, 0653aHHOCTM, OTBETCTBEHHOCTb rOCYAapCTBEHHOIO CryXaLlero;

3aKOHO4AaTeNbCTBO, PErfaMeHTMpYoLLEee U (UNK) perynupytolee CoOOTBETCTBYIOLLYIO cdepy AeATernbHOCTY;

06L1y0 coUmanbHO-aKOHOMUYECKYHO MOMUTUKY M CUTyauuio B pecrnyBrivke, KOHLENUMIO pasBUTUs PervoHa,
oTpacnu;

OCHOBbI Teopun N NpPakTUKN ynpaerieHnd, counarnbHO-NCUXONOorm4eckmne acneKkTbl yrnpaBneHusa, 0CoBeHHOoCTH
ynpaslieH4eCKoro Tpyaa, D,eﬁCTByPOLLI,yPO CTPYKTYpPY rocygapCTtBeHHbIX OpraHoB B pecrly6nMKe, pernoHe;

OCHOBbI naeonornn 6eJ'IOpyCCKOI'O rocygapcrea,

COBpPEMEHHbIE TEXHOMOMMM OOCTMXKEHUSI NOCTABMNEHHOW Lenn, MeTOA4bl OpraHn3aLum ynpaBsneH4Yeckoro Tpyaa
1 06paboTkn MHPOPMaLUK C UCMONb30BAHWEM COBPEMEHHbBIX CPEACTB KOMMYHMKALIMKN U CBA3W, KOMMBIOTEPA;

Hay4Hbl€ N NMpaKkTn4eckne BOMNpocChl COOTBeTCTByPOLLI,eﬁ obnacTt 3HaHWN, ucxoasa u3 C(*)epbl neATeNbHOCTU
CTPYKTYPHOro nogpasaeneHud, a Takke B onpe,qeneHHoﬂ Mepe - CMEXHble C OCHOBHOW OeATeNbHOCTLIO;

OTEYECTBEHHbIN 1 3apyOEeXHbIN OMbIT NO PELUEHNIO COOTBETCTBYIOLLMX Npobnem;
rocygapcrBeHHble s3blku Pecnybnvku benapych.

chyY Tpe6OBaHVI$| ABNAKOTCA eAMHbIMU OnA BCeX KBaJ'IVI(*)I/IKaLIMOHHbIX XapakTepucTtuk rocygapCrtBeHHbIX
OOIMKHOCTEN N B HUX HE NOBTOPAKOTCA.

12. l'ocypapCTBEHHbIN CryXalun OOIDKEH:



12.1. obnagaTts:

opraHn3aTopCKnmMu crnocobHocTsMU (paLl,VIOHaJ'IbHO ncnosmnb3oBaThb pa6oqee BpeMA, OopraHm3oBaTb Tpyna
NOAYNHEHHbIX, YHeTKO CTaBUTb nepen HUMU 3agavun, KoopanHMpoBaTb, perynmposaTtb N KOHTPONMMPOBATb UX pa60Ty,
paunoHanbHO agenermpoBaTtb UM npaBa, NoOJIHOMO4nA N OTBeTCTBeHHOCTb);

CMocoBHOCTLI0 06EeCNeUNTb pacCTaHOBKY KagpoB C y4eTOM UX KBanMUKaLMOHHOMO NoTeHumana u AenoBbix
KayecTB;  CBOeW  MaHepolW  MoBedeHUs n  ctunem pykoBoacTBa  obecneunTb  HOpMarnbHbIA
coLManbHO-NCUXONOTMYECKUIA KNMMaT B KONekTMBe <1>;

LIyBCTBOM BblCOKOI?I OTBETCTBEHHOCTU 3a Ka4deCTBEHHOE U CBOEeBpPEMEHHOE BbINMONIHEHNE [OOJIKHOCTHbIX
obsi3aHHOCTEN;

HeobxoaMMbIMKU MopasribHO-3TU4EeCKMMKMN KaydecTBaMu, 3MOLIMOHaNTbHON YCTOVIHVIBOCTI:IO, TaKTU4YHOCTbIO WU
ﬂ,OGpO)KeJ'IaTEJ'IbeIM OTHOLUEHUEM MNPU KOHTAKTax C rpaxgaHamMmm n peleHnn nx JIM4HblX BOMPOCOB;

<1> [inga pykoBoaMTeEnNsS.

12.2. nposiBNsATL:
ANCUUNIIMHUPOBAHHOCTb U UCMOMHUTENBbHOCTD;

WHULMATUBHOCTbL M CaMOCTOSITENIbHOCTL B paboTe, HOBAaTOPCTBO, BHYTPEHHee NobyxaeHne Kk HoBbIM, Boree
9pheKkTUBHBIM (hopMam AESATENBHOCTU, FOTOBHOCTb MPUHMMATbL Ha cebs Npu HeobXoAMMOCTM AOMNOMHUTENbHbIE
PyHKUMM, OTBETCTBEHHOCTb 3a NPUHUMAaEMbIE PELLEHNUS;

npuHUMNnManbHOCTb U CMENOCTb, CnocoBHOCTb NnpuHMUMaTb onepaTuBHble pelleHUA npu MU3MeHALWMNXCA
coumanbHO-3KOHOMUNYECKNX CUTYyaUUAX, NONTIMTUHECKUX, NPON3BOOCTBEHHbIX;

12.3. ymeThb:

NaKoOHWYHO, apryMeHTUPOBAHHO, YETKO M B JIOTMYHOW MOCMeAoBaTeNbHOCTM M3naratb YCTHO U NMUCbMEHHO
MbICIU;

BECTUN OeNOBYKO Nepernmncky.

Il. KBATIM®UKALMOHHBIE XAPAKTEPUCTUKN TOCYOAPCTBEHHbIX AOMKHOCTEN
FOCYOAPCTBEHHbIX CITYXXALLUX

1. PYKOBOOUTENA

PYKOBOAUTEINDb (QUPEKTOP, HAHAINNIbHUK) AENAPTAMEHTA (FMABHOIO YMNMPABJIEHUA,
YMNPABIEHUA, OTOENA, OAPYITOro CAMOCTOATEJIbHOIO NOAPA3OENEHUA)
(B pea. noctaHosneHua MuHTpyaa u cousawwmtbl ot 06.07.2005 N 85)

CNO>XHOCTb BbIMOMHAEMbIX ®YHKLINN

BbinonHsieT opraHnsauMoHHO-MeToanYeckne paboTbl NPerMyLLECTBEHHO TBOPYECKOrO XapakTepa, peluaeT
MOUCKOBbIE 3aJauu, 3aKk/oyaroLLMecs B NOAroTOBKE (PYKOBOACTBE MOATOTOBKOMN) HOBbLIX, HEOPAMHAPHbIX PELLEHUA.

PaboTa HOCUT KOMMMEKCHbIA XapakTep, OXBaTblBaeT LUMPOKUIA KPYr BOMPOCOB, TpebyeT corrmacoBaHus U
KoopAMHaLMK CO CMEXHbIMU cdhepaMmn NPOU3BOACTBA U 06 bEKTaMU yNpaBneHus.

TpebyeTca Bbicokasi cCTeneHb CAMOCTOSATENBHOCTU, BbILIECTOSALLMI PYKOBOAUTENb CTABUT NULb 06LLME Lenu
M 3ad0adn, a MX KOHKpeTu3auusi, Metodbl M Crnocobbl pelleHuss OnpedensiioTca camuM PyKoBOOAWUTENEM
(AnpeKkTopoM, HavanbHUKOM) AenapTaMeHTa, yrpasneHus, oTaena, pyroro CaMmoCTOATEeNbHOro NnoapasaeneHns.

OcyluecTBNseT HenocpeaCcTBEHHOE PYKOBOACTBO MOAYMHEHHBIMU CTPYKTYPHbIMW MoApasdeneHusMn unm
WCNONMHUTENSIMU B FOCYAAPCTBEHHOM OpraHe.



OCYLIJ,GCTBJ'lﬂeT MeTogn4eckoe pykoBOACTBO poaCTBEHHbLIMU noapasgeneHnamm NOAYNHEHHbIX
rocyaapCrtBeHHbIX OpraHoB.

PaboTta cBsizaHa C BbICOKON OTBETCTBEHHOCTBIO M 3HAYUTENBbHOWN HepBHO-SMOLlVIOHaﬂbHOVI HarpyaKon.

AJOIMKHOCTHbBIE OBA3AHHOCTH

OcyLecTBrnsieT pacnopsiaMTenbHble, perynmpytoLime, opraHn3aLMoHHO-KOHTPOSIbHbIE OYHKLMK.

BHoOCKT npeanoXxeHus, y4acTByeT B ONpederieHun U peanusauum rocyaapCTBEHHOW MONUTUKKU, cTpaTeru
pa3BuUTKS No npobnemam, SABMSOWMMCA NPEAMETOM AeATENbHOCTM AenapTaMeHTa, ynpaBrneHus, otTaena, apyroro
CaMOCTOSITENbHOIO NogpasaeneHus. PykoBoaut pa3paboTkoi TEXHUYECKOTO, SKOHOMMUYECKOTO, OPraHM3aLUMOHHOro,
NpaBOBOro MeXaHU3ma peanusauumn rocyaapCTBEHHON NONMUTUKN.

CraBut nepen KONNEKTUBOM KOHKpPETHble uenu mn 3agadu, pykoBoaAuUT M HenocpeacTBEeHHO y4aCTBYyeT B
pa3pa60TKe NPOrHo30B, AOJITOCPOYHbIX MporpamMm, nrjaHoBs, MepOI'IpVIFITVIVI, NPOEKTOB 3aKOHOB, MHCTPYKTUBHbLIX U
MeTogn4eCcknx AOOKYMEHTOB, TapVI(*)HbIX cornaweHun mn T.n., NPUHNMaeMbIX (YTBep)KD,aeMbIX) BblLLECTOALLNMN
opraHamun ynpasJieHuUdA; opraHmn3yeT noAroToBKY 3aKIYeHnn (0T3bIBOB, peu,eH3vu7|) Nno npoektamMm [OOKYyMEHTOB,
nocTynawLwnx B FOCy,EI,apCTBeHHbIVI opraH ana cornacoBaHusA.

ObGecneunBaeT npoBeaeHNe €ANHOW Hay4YHO-TEXHUYECKOMW, MHBECTULMNOHHOW, 3KOHOMUYECKON, COLMansHON
NMONMUTUKK, HAaNpaBfEeHHOW Ha Pa3BUTUE COOTBETCTBYIOLLMX Cdep AeATENBHOCTY.

OpraHusyeT NpPOMU3BOACTBEHHbIE W TBOPYECKME CBSI3M C  HAy4YHbIMU U MPOEKTHO-KOHCTPYKTOPCKUMU
opraHusaumamu, GopMupyeT rocyaapCTBEHHble 3akasbl Ha MNPOBEAEHME Hay4yHO-UCCNeaoBaTeNbCKUX U
OMbITHO-KOHCTPYKTOPCKMX paboT, obecneynBaeT Mx UCNOMNb30BaHWE B NPAKTUYECKON OEATENbHOCTU; KOOPANHUPYET
paboTy C HayYHbIMU U NPOEKTHO-KOHCTPYKTOPCKUMY OpraHM3aLmsiMu.

ObecrneunmBaeT  MeTOAMYECKOE  PYKOBOACTBO  POACTBEHHLIMM  MoAPa3feNneHusaMU  NOOYMHEHHbIX
rocyqapcTBeHHbIX opraHoB. KoopauHupyeT OesTenbHOCTb OenapTamMedTa, ynpaBreHust (oTaena) ¢ Apyrumu
noapasfeneHnsMy rocyaapcTBEHHOIO opraHa.

OpraHusyeT © pykoBOOAWT NpOBEAEHVMEM aHanuTudeckol paboTel MO  BoOMpocaMm  OeATenbHOCTU
AenapTaMeHTa, ynpaBneHus (oToena), NOArOTOBKOM npeanoxeHun no MOBBILLEHMHO ero
NPOVN3BOACTBEHHO-TEXHUYECKOTO 1 COLMarbHO-3KOHOMUYECKOTO YPOBHSI.

ObGecrneunmBaeT y4yacTue C POACTBEHHbIMM  (CMEXHbIMW)  MoApasdeneHusiMu  OpYrMxX  OpraHoB
rocyqapCTBEHHOrO yrnpaBfieHns B MOAroTOBKe MaTepuarnos, HOCSALLMX KOMIMIIEKCHbIN XxapaKTep.

PykoBoOWT NOArOTOBKOW yMpaBnEHYECKUX pPEeLIeHU, MNPUHMMAEMbIX BbILECTOSLWUM PYKOBOOCTBOM,
aHanu3oMm xofa ux peanusauum.

BHocuT npeanoxeHuss 06 opraHusauuy KoHgepeHLMn, CeMUHapoB, COBELLaHWUA, BbICTABOK, KOHKYPCOB U
PYKOBOAUT MX MPOBEAEHMEM; O PacCMOTPEHWM BOMPOCOB Ha KOMMErusix, Hay4Ho-NMpakTUYeckMx coBeTax W T.M.
MopoepxusaeT cBA3b CO CpeAcTBaMy MaccoBoin MHdopMaLUun, MHPOPMUPYET HacerneHne o COCTOSIHUM NPOLEeCCoB
N ABMNEHWI, SBNAIOLWUXCA NPeAMETOM AeATeNbHOCTU noapasaeneHus.

Onpep,enﬂeT I'IOTpe6HOCTVI B MaTepunanbHO-TEXHUYECKUX, (*)I/IHaHCOBbIX N KadpoBbIX pecypcax U BHOCUT
npeannoXxXeHua (3aF|BKI/|, nnaHbl n T.I'I.) Ona nx ygooBreTBOpeHUA; a Takke co3aaert paﬁOTHI/IKaM Heobxoaumble
ycnosua TpyAaa. B npegenax CBOEN KOMMNEeTEeHUMn pewaeTt BOMpPOCHI d)OpMI/lpOBaHI/IFl Konnektunea, BHOCUT
npegnoXxexHua o npueme, yBosfibHeHUn, nepemMmeLlleHnin, noowpeHnn, HakasaHmm pa6OTHI/IKOB.

OpraHu3syeT, B Npegenax CBOel KOMNETEHLUM, KOHTPOb 3a COGMNIOAEHWEM U BbINOMHEHWEM OpraHW3aumsmMm
3akoHofdaTenbCcTBa, cobniogeHnemM uMmn (opraHm3aumsiMmn) Npae 1 rapaHTuii rpaxaaH.

HenpepbiBHO  MoBbIlW@eT CBOM  NpOdECCUOHANbHO-KBaNUMMKaUMOHHBIN  ypoBeHb, obecnednBaeT
cucTeMaTnyeckoe noBbllleHne NPodecCMoHarnbHO-KBannMMUKaLUMOHHOTO YPOBHS paboTHUKOB Yepes cneumanbHyto
CUCTeMy MNOBbILLEHUSA KBaNnmKaumm n NepenoaroToBkM rocy4apCTBEHHbIX CryXallumx.

ObGecneunBaeT CBOEBPEMEHHOE PACCMOTPEHME 0BpaLLEHNI TpaXKaaH 1 PUSNYECKUX N,

KBAIIMOUKALUNOHHBIE TPEBOBAHNA



Beicluee npodeccnoHanbHoe o6pasoBaHve nMbO HamuuMe Bbiclwero o6pasoBaHUA U NPOXoXAeHue
COOTBETCTBYIOLUEN MEepenoaroToBKM B FOCYAAPCTBEHHbIX y4pexaeHusax obpasoBaHus, OCYLLEeCTBASIOWNX
noAroTOBKY, MEPENOAroTOBKY M NOBbILLEHME KBaNMrKaL M rocyaapCTBEHHbIX CryXallumX.

(B pea. noctaHoBneHus MuHTpyaa u cousawmtbl ot 26.05.2011 N 33)

CneuuwanbHas nogrotoeka Mo rocygapCrtBeHHOMY ynpaslieHUio B cneunann3npoBaHHbIX UHCTUTYTax WU
aKkagemMmumax ynpasiieHus.

Crax paboTbl No cnewumanbHOCTN He MeHee 6 ner.
(4acTb TpeTbs B peq. noctaHoBneHua MuHTpyaa u cousawmtel ot 06.07.2005 N 85)

PYKOBOAUTENb (HAYAIbHUK, 3ABEAYIOLWIA) OTAENA, CEKTOPA, BXOASALLUX B COCTAB BOJEE
KPYNHOIO NOAPA3AENEHUA

CNO>XHOCTb BbIMOMHAEMbIX ®YHKLNN

BbinonHset opraHnsaunoHHO-MeToan4Yeckmne nnn aHalNMMTUKO-KOHCTPYKTUBHbIE pa60TbI, pewaet
AanarHoctn4yeckme ninm rnoncKkoBble 3agauvn.

PaboTbl HOCAT KOMMMNEKCHbIV XapakTep, OXBaTbliBAKOLMA AOCTATOYHO LUMPOKUIA KPYr BOMPOCOB, BbIXOASLLNX
3a npegensl OAHOro Buaa NpodeccuoHanbHON OeATenbHOCTU. [JOMmMKHOCTHbIE 00S3aHHOCTM BbIMOMHAKTCA Nog
00LMM pYyKOBOACTBOM BbILLIECTOSLLENO PYKOBOAMTENS, KOTOPbIN CTaBUT LENu 1 3ajayu, onpegenser Metoabl ux
peLLeHns B YKPYNHEHHOM BUE.

OcyluecTBNsieT  METOAMYECKOE  PYKOBOACTBO  POACTBEHHbIMM  MOAPA3OENEHUsIMU  MOOAYMHEHHbIX
rocyapCTBEHHbIX OPraHoB.

Pabota cBsisdaHa C BbICOKOW OTBETCTBEHHOCTbIO W MOBbLILEHHOW HEPBHO-3MOLMOHANbLHON Harpyskowu,
KOTOpasi HOCUT MOCTOSIHHbIV XapakTep.

AOIMKHOCTHBLIE OBA3AHHOCTU

BbinonHset npenmyuiecTtBeHHoO perynupywLine, opraHn3aunoOHHO-KOHTPOJIbHbIE n HEeKOTOopble
NCNONMHUTENTbCKNE (*)YHKLI,I/IVI.

YyacTtByeT B onpeaeneHny obwux HanpaeneHun paboTel nogpasaeneHnsi, B COCTaBe KOTOPOro HaxXo4uTCs.
PykoBognt paspaboTkon (HEnocpeaCTBEHHO y4acTBYyeT B pa3paboTke) MNepCrnekTUBHBLIX MIIAHOB pPa3BUTUS
COOTBETCTBYHOLUNX 0OBEKTOB (NPEAMETOB) roCy4apCTBEHHOIO yrnpaBneHus. PykoBoauT pa3paboTkon (y4acTByeT B
pa3paboTke) Nporpamm, NnaHoB, NMPOEKTOB 3aKOHOB, MHCTPYKTUBHO-METOANYECKUX LJOKYMEHTOB.

PykoBoAWT NOArOTOBKOW MPOEKTOB YMNPaBEHYECKMX PELUEHWUA, MPUHUMAEMbIX KOMMETEHTHLIMU MMLAMM
(opranamu). OcyulecTBNAeT KOHTPOMb 3@ XOAOM BbIMOMHEHUA nporpamMm, nnaHoB. PaspabatbiBaet
NnepcnekTUBHbIE U TEKyLLME MnaHbl paboTbl NogpasaeneHns, JOBOAUT OO COTPYAHMKOB MHAMBMAYANbHbIE NIAaHbI U
KOHTpPONMpyeT uX BbiNnonHeHne. Pacnpepenser o6s3aHHOCTM  Mexay paboTHMKaMM € y4eToM  UX
KBanM@UKaLMOHHOIo NoTeHLMana u enoBbIX Ka4ecTB.

BHOCUT npeanoxeHus, y4actByeT B opraHmsauum KoHepeHuui, cemnHapos, coBellanun. OcywecTenseT
CBSA3b CO CPeACTBaMM MaccoBoW MHdOpMaLMK Mo BoNpocam, peluaemMsim noapasaeneHuem.

BHoCUT npeanoXeHust pykoBOACTBY MO KagpoBbIM BOMPOCaM: MPUEMY, YBOSbHEHWIO, NEPEBOAY, MNOBbILUEHUIO
KBanugmkaLum, NooLLPEHMNIO U HakasaHWio PaboTHMKOB.

ObecneunBaet PYKOBOACTBO U OCyLLECTBIAET KOHTPOJIb 3a CBOEBPEMEHHbIM pacCMOTpeHnemM o6pau.|,eHV||7|
rpaxgaH n ropngmn4eckmnx nuu.

HenpepbiBHO  noBblaeT CBOW  MPOdEeCcCUOHaNbHO-KBaNMMUKaUUOHHbIM  ypoBeHb.  ObecnednBaet
cucTemMaTnyeckoe MoBbilLeHne NpPoeccMoHanbHO-KBanM@rKaLunoHHOrO YPoBHSA paboTHMKOB Yepes cneunanbHyo
CUCTeMy MNoBbIWEeHUSA KBanudukaLlmm, NepenoaroToBKM KaapoB rocyAapCTBEHHbIX CyXKaLlnX.

ObGecneunBaeT cobntogeHne npaBui opraHu3auuy OernonpousBoacTBa, YYeT, COXPaHHOCTb, MPOXOXAeHWe
cny>xebHON JOKyMEeHTauuun.



KBAJIMOUKALIMOHHBIE TPEBOBAHWA

Bbicliee npodeccuoHanbHoe o6pasoBaHve nMBO Hamuyue BbicWero o6pasoBaHUs U NPOXOXAEHue
COOTBETCTBYHOLUEN NEepenoaroToBkM B TFOCYAAPCTBEHHbIX y4pexaeHusix o00pasoBaHusi, OCYLLECTBASIIOLMX
MOAroTOBKY, MEPENOArOTOBKY M NOBbILLEHWE KBanNnuKaLumMm rocyaapCTBEHHbIX CIyKaLLWX.

(B pea. noctaHoBneHus MuHTpyaa u cousawmtbl oT 26.05.2011 N 33)

Ctax paboTbl N0 cneunanbHOCTN He MeHee 5 nerT.
(4acTb BTOpas B pen. noctaHoBneHms MuHTpyaa v couzawwmtbl ot 06.07.2005 N 85)

HAYAINbHUK KOHTPOJIbHO-PEBU3NOHHOI'O YNPABJIEHUA (OTOENA)
CNOXXHOCTb BbIMOMHAEMbIX ®YHKLINN

BbinonHseT opraHv3aumoHHO-MeToanYeckne paboTbl NPerMyLLEeCTBEHHO TBOPYECKOro xapakrepa, pellaeT
MOMCKOBbIE 3a4a4u, 3akniovaloLLmecs B N0AroToBke (PyKOBOACTBE MOArOTOBKOMW) HOBbIX, HEOPAMHAPHbBIX PELUEHMNN.

PaboTta HOCUT KOMMMEKCHbIN XapakTep, OXBaTbiBaeT LUMPOKMIN KPYr BOMPOCOB, TpebyeT cornacoBaHus U
KOOpAMHALMN CO CMeXHbIMU cchepamm npousBoacTBa M obbekTamu ynpasneHus. TpebyeTca BbicoKas cTeneHb
CaMOCTOSATENbHOCTU, BbILLECTOALMI PYKOBOAMTENb CTABMT Nulb obLiue uenu u 3agadq, a ux KOHKpeTusauums,
MeTOAbl 1 CNOCoBbI peLleHns onpeaenstoTca cCamum pykoBoMUTENEM (AMPEKTOPOM, Ha4YanbHUKOM) AenapTamMeHTa,
ynpasneHus, otaena, Apyroro CaMoCTOATENbHOro NoAapasaeneHus.

Momumo HenocpeacTBeHHOro pykosoacrtea noag4YMHEHHbIMU 3BEHbAMU UM UCNONMHUTENAMU OCYLLUECTBIAET
TaKkke MeToan4deckoe pykoBoaCTBO poACTBEHHbIMU noapa3geneHnaMn nog4nHEHHbIX rocygapCTBEHHbIX OpraHoB.

PaboTta cBsidaHa C BbICOKOWN OTBETCTBEHHOCTBIO M 3HAYUTENBbHOM HepBHO-SMOLlMOHaﬂbHOVI HarpysKon.

AJOIMKHOCTHbBIE OBA3AHHOCTH

OcyLLecTBNSIET PYKOBOACTBO AEATENBbHOCTBIO KOHTPOSIBHO-PEBU3MOHHOIO yNpaBneHus (otgena), opraHmsyet
ero paboTy M HeceT MepCcOoHarbHYl OTBETCTBEHHOCTb 3a BbIMOMHEHUE BO3IOXEHHbIX Ha ynpaereHue (oTgen)
3agayd n PyHKUMNA.

OpraHuayeT 1 KOOPAMHUPYET KOHTPOSbHO-PEBU3NOHHYI0 paboTy B cUCTEME, a Takke NpoBeAeHNe NPOBEPOK
(peBusnin) hMHAHCOBO-XO3ANCTBEHHON [OEATENbHOCTM CYOBEKTOB NpeanpuHUMaTenbCKOn OeATEenbHOCTM U Mo
NOCTaHOBMEHNSAM (MMCbMEHHbIM OBpaLLeHUsM) OpraHoB NpeABapuTENnbHOrO CNeAcTBUs, Ha OCHOBaHUW CyaebHbIX
aktoB. OpraHusyeT B xofde WX MpPOBeAeHWUs B3aMMOAencTBME PabOTHUKOB KOHTPOSIbHO-PEBU3NOHHOW CNYyXObl C
apyrumn  pecnybnvkaHCKMMW  OpraHamMmuM  rOCyAapCTBEHHOrO  YNpPaBrieHWsl, WHbIMW  FOCY4apCTBEHHbBIMM
opraHmsaumamu, noguuHeHHbiMu [paBuTenbctBy Pecnybnukm Benapycb. Ha ocHoBe aHanusa matepuanos
NpoBepokK (peBu3nii), pes3ynbTaToB UX PacCMOTPEHUs obecneymBaeT KOHTPOSb 3a YCTPaHEHUEM BbISIBIEHHbIX
HapyLleHW U BO3MELLEHMEM NPUYMHEHHOTO rocygapcTBy Bpeaa.

Mpn HeobGXOAMMOCTU FOTOBUT MNPEASIOKEHUS MO BHECEHUD W3MEHEHWA W LOMNOMHEHUA B HOPMATMBHLIE
MpaBoOBble aKkTbl O MOPSAKE OpraHM3aLun 1 NPoBeAeHNs NPOBEPOK (PEBM3NIA), a Takke MaTepuanbl Mo Bornpocam
opraHu3auMmM M COBEpPLUEHCTBOBAHUS KOHTPOSIbHO-PEBM3NOHHOM paboTbl AMsi PacCMOTPEHUS Ha 3acedaHusix
konnernn (CoBeTa) pecnybriMkaHCKOro opraHa rocygapCTBEHHOrO ynpaBneHusi, UHOW OpraHu3auum, NogYNHEHHOMN
MpaButenbctBy Pecnybnvku benapyceb.

Pa3spabaTtbiBaeT 1 yTBepxgaeT pacnpedeneHne [OMKHOCTHbIX o00s3aHHOCTEW Mexay paboTHukamu
ynpaBsneHusi (otgena) n obecneynBaeT KOHTPOSb 3@ WX BbINOMHEHMEM. [OTOBUT MpeasiokeHuss O npuemMe Ha
paboTy B ynpaBneHue (OThen), O nepeBofax, YBOJIbHEHUSIX, MOOLPEHUN, MNPUMEHEHUN OUCLUMNIIMHAPHBIX
B3bICKaHUW, pa3mepax OOJPKHOCTHbIX OKMafgoB W MpeacTaBnseT WX PYKOBOACTBY pecnybriMKaHCKOro opraHa
rocy4apCTBEHHOrO ynpaBrieHns, MHOW rOCyAapCTBEHHOW opraHnsauun, nogynHeHHon MNpasutensctBy Pecnybnuku
Benapychb.

OGecneunBaetr cobniogeHve TPyAOBOW W MCMOMHUTENbCKOW AWMCUMNAMHBI paboTHMKaMKU  yrnpaBrneHus
(otoena), a Takke NPUHMMAET Mepbl MO CO3[4aHUK HEOOXOAUMBIX YCINOBWA [ANsi YCMELUHOro BbINOMHEHUS
paboTHUKaMK JOMKHOCTHLIX 06s13aHHOCTEN.



KBAJTMOUKALUMOHHBIE TPEBOBAHUNA
(B peq. noctaHoBneHus MuHTpyaa u cousawmtbl ot 06.07.2005 N 85)

Boiclwee npodeccrnoHanbHoe (3KOHOMUYeckoe, PUHAHCOBO-3KOHOMUYEeCckoe) obpa3oBaHue U cTax paboTbl
no cneunarnbHOCTUN He MeHee 6 ner.

2. CMEUMANUCTDbI
NOMOLLHUK PYKOBOOUTENA TOCYOAAPCTBEHHOIO OPIrAHA
CNO>XHOCTb BbIMOMHAEMbIX ®YHKLINN

BbinonHseTt opraHnsaunoHHO-MeToan4eckmne nnn aHalMMTUKO-KOHCTPYKTUBHbIE pa60TbI, pewaet
anarHoctn4yeckme nin rnoncKoBble 3agavn.

PaboTbl HOCAT KOMMMEKCHbIM XapakTep, OXBaTbiBaKOLMA AOCTATOYHO LUMPOKWUIA KPYr BOMPOCOB, BbIXOASLLNX
3a npefenbl 04HOro Buaa npoeccuoHansHon eaTenbHOCTH.

[omKHOCTHbIE 06513aHHOCTM BbINOMHSAET NoA OOLWMM PYKOBOACTBOM PYKOBOAUTENS, KOTOPbLIN CTaBUT Lenu v
3agayum u onpeaensieT MeTodbl UX PeLleHUst B YKPYNHEHHOM BUIE.

PaboTa cBs3aHa C NOBbILLEHHON HEPBHO-3MOLIMOHASLHOW Harpyskon, KoTopas HOCUT NOCTOSIHHbLIN XapakTep.
ANONMXHOCTHBLIE OBA3AHHOCTN
BbinonHsieT ncnonHutensckne n otaenbHble perynupytoLine gyHKumn.

YuacTtByeT B onpegeneHum obLieinn NonuTMKM U cTpaTerim rocyaapcTBEHHOIO opraHa, pa3paboTke nnaHoB u
nporpamm, NPOEKTOB 3aKOHOB U MHCTPYKTUBHO-METOANYECKNX AOKYMEHTOB.

Mogrotaenueaet pykoBoAUTENO nNpeanoXeHna no Ha3Ha4YeHuo Inuy, OTBEeTCTBEHHbIX 3a WCNOoJIHeHue
OOKYMEHTOB, NocCTynakwwnx B FOCYﬂapCTBeHHbIVI opraH, ocyuwectBndaAeT KoopaAnHaunko UX BbINOJIHEHUA. [oTOoBUT
ona  pykosogutensa CI'IpaBO‘-IHO-VIH(bopMaLI,VIOHHbll?ll MaTtepuan Onda  BbICTynJiIeHNUA B COOTBETCTBYHLUMX
opraHusauunsax, cpencreax MacCcOBOW VIH(*)OpMaLI,I/IVI. OcyLLI,eCTBJ'IFleT CBA3b CO cpeacTtBamMm MaccoBou VIHd)OpMaLI,VIVI
no BOnpocam AOeATesibHOCTU rocy4apCTBEHHOIO opraHa.

YyacTByeT BMECTe C PYyKOBOAMTENEM B COCTaBneHuu rpacmka ero paboTbl, NMpUHMMaeT Mepbl MO €ero
cobnogeHuto.

y‘-IaCTByeT B COBeLlaHuAX, npoBOAUMbBIX pyKoBOAUTENEM, OCYLUEeCTBIIAET OﬂepaTMBHbIVI KOHTPOJIb 3a
BbIMOJIHEHNEM €70 paCHOpFI)I(eHMVI.

OcyLLecTBNsIET KOOPAUHALMNIO OEATENbHOCTU, CBSA3AHHYK C MOPYYEHUSAMU PYKOBOAMTENEN BbILLECTOSALLNX
rocy4apCTBEHHbIX OPraHOB, a Takke C AeATENbHOCTbI CMEXHbIX FOCY4apCTBEHHbLIX OpraHoB. BeinonHaeT pa3oBble
nopyyeHus pykoBOAMTENS, HOCSLWME OOLUIA Ansi rocy4apCTBEHHOIO opraHa xapakTtep.

HenpepblBHO NoBbLILWAET CBOW NpodecCnoHanbHO-KBanuUKaLMOHHbIA YPOBEHb.

KBAJTMOUKALUMOHHBIE TPEBOBAHUNA

Boicwee npodeccnoHanbHoe obpasoBaHne nmMBo Hamuume BbiCWero obpasoBaHUA M NPOXOXOEHue
COOTBETCTBYIOLLEN MEepenoaroToBKM B TFOCYOAPCTBEHHbIX YyypeXaeHusx o6pasoBaHusi, OCYLLECTBNSAOLLMX
MOAroTOBKY, MEPENOArOTOBKY M NOBbILLEHWE KBaNUuKaLmMm rocyaapCTBEHHbIX CITy>KaLLKX.

(B pea. noctaHoBneHus MuHTpyaa u cousalumTbl oT 26.05.2011 N 33)

Crax paboTbl No cnewLmanbHOCTN HE MeHee 2 ner.
(4acTb BTOpas B pen. noctaHoBneHms MuHTpyaa m cousawwmtbl ot 06.07.2005 N 85)

COBETHUK

CNOXXHOCTb BbINONHAEMbIX ®YHKLINW



BbinonHsieT  OpraHn3auMoOHHO-METOAMYECKNE WM aHANIUTUMKO-KOHCTPYKTUBHbIE — paboTbl, HOcALMe
NpPenMyLLECTBEHHO TBOPYECKUIA XapaKkTep, pellaeT AMarHOCTUYECKNE UMM NMOUCKOBLIE 3adayu, 3aknovarowmecs B
MOArOTOBKE HOBbIX, HEOPAUHAPHbLIX PELLUEHWIA.

PaboTbl HOCAT KOMMIIEKCHbI XapakTep, OXBaTbIBAOLIMA LUMPOKUA  KPYr BOMPOCOB, TpebyoLlimx
COINacoBaHUss M KOOpPAWHALUMM CO CMEXHbIMU cdepamu AeATernbHOCTM U OObekTaMu ynpaBneHus, a Takke
BbIXOOALLMX 3@ Npeernbl OQHONM cneunanbHOCTH, cdepbl AeATENbHOCTY.

Pabota BbInonHAeTca nog ob6Lum PYKOBOACTBOM pyKOoBOAUTENA, KOTOprVI CTaBUT NuWb obLMe uenu u
3agadun, a X KOHKpeTnsauunda, MmeToabl 1 cnoco6bl pelweHuna onpegenarTcda caMnMmMm UCNONHUTENEM.

PaboTta cBsizaHa CO 3HAYMTENbHOW HEPBHO-3MOLMOHANBHON Harpy3Kou.
OOMKHOCTHbBIE OBA3AHHOCTH

BbINONHAET UCnonHUTENbLCKUE U OTAENbHbIE perynupytouime q:)yHKLI,VIVI.

BHocut npeanoxeHusd, ydactByeTt B onpeaeneHnn n peannsauumm FOCWJ,apCTBeHHOﬂ NOJINTUKKN, CTpaTernm
pa3BnTuA no npo6ne|v|a|v|, ABNAWMMCA npegMeTomM 0eATeribHOCTU rocyapCTBEHHOro opraHa.

YuyactByeT B paspaboTke TexXHWYEeCKoro, 3KOHOMWYECKOro, OpraHu3aLMOHHOro, MpPaBOBOro MexaHu3ma
peanusaunv rocygapCTBEHHON NOMUTUKW; MPOrHO30B, AONTOCPOYHBIX NPOrpaMm, MraHoB, MEPONPUATUIA; NPOEKTOB
3aKOHOB, WHCTPYKTMBHBIX W METOOMYECKMX [OKYMEHTOB, TapudHbIX COrMaweHnin u T.n., MNpUHUMaeMbIX
(yTBEpXAaeMbIX) BbILLECTOALWMUMN rOCYAapPCTBEHHbIMWU OpraHamu; NMOAroTOBKE 3aKMOYEeHUA (OT3bIBOB, PELEH3MN)
Mo NpoeKkTaMm AOKYMEHTOB, MOCTYNaLWMX B rocy4apCTBEHHbIN OpraH Ans CornacoBaHus.

Mogrotaenueaer pykoBOOUTENO NpeanoXeHna no YCTaHOBMEeHUKD OonTuMarbHbIX nyTe|7| n MeToaos
peann3aunn nocTtaBJIEHHbIX Cﬂy>Ke6HbIX 3agay M BOS3MOXEHHbIX MOSTHOMOYNIA C Y4ETOM pearibHbIX yCJ'IOBVIVI n
BO3MOXHOCTEN. yHaCTByeT B onpegeneHunn obuwen NonUTUKN 1 cTpaTtermym rocyaapCrtBeHHOro opraHa, pa3pa60TKe
nnaHoB 1 NporpamMmM, NPoOeKToB 3aKOHOB N MHCTPYKTUBHO-METOANYECKMX AOKYMEHTOB.

[oTOBUT ANdA pykoBOAUTENSA CNpPaBOYHO-UHMOPMALMOHHBLIN MaTepuan ANS BbICTYNNEHUS B OpraHu3aumsx,
cpegcTteax mMaccoBon UHdopMaumn. MNogaepxuneaeTt CBA3b CO cpeacTBaMyM MacCoBOW MHopMaLnn.

BHocut npeanoxeHud, CBA3aHHble C pas3BUTUEM, noaaepXXaHuem, yKpenneHnem npon3BoOCTBEHHbIX U
TBOPYECKUX cBs3en C Hay4YHbIMU n NPOEKTHO-KOHCTPYKTOPCKMMU  OpraHn3aunamm, (bOpMVIpOBaHVIeM
rocygapCTBeHHbIX 3aKa3oB Ha npoBeeHne Hay4yHO-nuccnenoBaTesibCKUX U OMNMbITHO-KOHCTPYKTOPCKUX pa60T.

BHocuT npepnoxeHns no opraHv3auum KOHdEepeHUW, CeMUHapoB, COBELLAaHW, BbICTABOK, KOHKYPCOB,
yyacTByeT B nx pabore.

[aeT 3aknio4eHnsi No NpoekTam peLLlEeHU, NpeAcTaBEeHHbIX PYKOBOAUTENIO AN X MPUHSTUS.
HenpepblBHO NoBbLILWAET CBOW NpodecCnoHanbHO-KBanuUKaLMOHHbIA YPOBEHb.

KBAJTM®UKALUMOHHBIE TPEBOBAHUNA

Bbiclwee npodeccnoHanbHoe obpasoBaHne nMOO HanuuMe BbicWEero obpas3oBaHMs W NPOXOXAeHWe
COOTBETCTBYHOLUEA NEpenoaroToBkM B TOCYAAPCTBEHHbIX y4pexaeHusx o0pasoBaHusi, OCYLLECTBASIIOLMX
NMOAroTOBKY, MEPENOArOTOBKY M NOBbILLEHWE KBaNUuKaLmMm rocyaapCTBEHHbIX CITy>KaLLWX.

(B pea. noctaHoBneHus MuHTpyaa u cousamtbl oT 26.05.2011 N 33)

Crtax paboTbl Mo cneumanbHOCTU HE MeHee 5 ner.
(4acTb BTOpas B pen. noctaHoBneHms MuHTpyaa v cousawwmtbl ot 06.07.2005 N 85)

KOHCYINbTAHT
CNOXXHOCTb BbIMOMHAEMbIX ®YHKLINWM

PaboTa HOCUT NpeuMyLLEeCTBEHHO TBOPYECKUIA XapakTep, pellaeT MOUCKOBblE 3afayu, 3aknyarolimecs B
NOAroTOBKE HOBbIX, HEOPAMHAPHBIX PELLEHUNA.



[omKHOCTHble 0053aHHOCTM OxBaTblBaOT LLII/1p0KI/Il71 Kpyr BOMNpPOCOB, Tpe6y+ou.|,|/1x cornacoBaHunAa w
KoopanHauunm Cco CMeXxXHbIMU CCbepaMVI OeATenbHOCTU N obbekTamm ynpasJieHUA.

Pabota BbInonHAeTca nog ob6Lum PYKOBOACTBOM pyKOoBOAUTENA, KOTOprVI CTaBUT nuwb obLime uenn u
3agadun, a X KOHKpeTnsauunda, MmeToabl 1 cnoco6bl pelweHuna onpegenarTcda caMnMmMm UCNONHUTENEM.

OkasblBaeT MEeTOOMYECKYlD MOMOLLlb CreuuannuctaMm roCydapCTBEHHbIX OPraHoB HUSLLErO  YPOBHS
yrnpaBneHus.

PaboTta cBsizaHa CO 3HAQYMTENbHOW HEPBHO-3MOLIMOHASBHOW HArpy3KoMn.
OOIMKHOCTHbBIE OBA3AHHOCTN
BbinonHaeT ncnonHUTenbLCcKMe n OTAenNbHbIE perynupyoLwme pyHKUnn.

BHocut npeanoxeHusd, ydacTtByeTt B onpeneneHnn n peannauumm FOCY,CI,apCTBeHHOVI NOJINTUKKN, CTpaTernm
pa3BnTnAa no npo6nemaM, ABNAOLWLMMCA NpegMeToM OeATerIbHOCTU rocyaapCTBEeHHOro opraHa.

yLIaCTByeT B paspa60TKe TEXHNYEeCKOoro, 3KOHOMWUYECKOro, opraHu3aunMoHHOro, npaBOBOro MexaHu3ma
peanunsaunn rocyp,apCTBeHHon NOJINTUKN; NPOrHO30B, OO0JITOCPOYHbIX NporpamMmm, nraHos, MepOHpVIﬂTVIVI; NPOEKTOB
3aKOHOB, WHCTPYKTUBHbIX W METOANYECKMX [OOKYMEHTOB, TapVId)HbIX cornaweHmn wn T.n., NMPUHNMaeMbIX

BblLLUECTOALLMMU rOCyadapCTBEHHbIMW OpraHamMmu; NoAroToBke 3aKM4eHn no npoeKkTamMm JOKYMEeHTOB, NMOoCTynakLnx
B Focyﬂ,apCTBeHHbIVI opraH anga cornacoBaHuA.

BHoCWT npeanoxeHusi, CBA3aHHble C pas3BUTUEM, MNOAAEPXKAHWEM, YKpPEMneHUeM MPOU3BOACTBEHHbIX U
TBOPYECKMX CBHA3EW C HaAy4YHbIMW U MPOEKTHO-KOHCTPYKTOPCKMMW  opraHu3auusiMv,  dopMmpoBaHUEM
rocylapCTBEHHbIX 3aKa30B Ha NPOBEAEHMEe Hay4YHO-UCCNeaoBaTENbCKUX U OMbITHO-KOHCTPYKTOPCKMX paboT.

BHocut npegnoXxeHma no opraHm3aunmn KOH(*)epeHLI,VIVI, CeMnHapos, COBELLaHUN, BbICTaBOK, KOHKYpPCOB,
y4acTByeT B opraHm3auunm nx nposeneHus.

MopaepxuBaeT CBA3b CO CPEACTBAMU MACCOBON MHOPMaLUN.
[aeT 3aknioyeHns No NpoeKkTam peLleHnin, NpeacTaBNAeMblX PYKOBOAMTENIO ANS UX MPUHATUS.

MpoBOAMT KOHCynbTauuu Mo npobrnemam, SIBMSIOWMMCS NPEeAMETOM [AEATENbHOCTU [OCyAapCTBEHHOMo
opraHa.

HenpepbiBHO NoBbILWAET CBOW NpodecCnoHanbHO-KBanuduKaLMOHHbIN YPOBEHb.
KBAJITM®UKALUMOHHBIE TPEBOBAHNA

Beicwee npodeccnoHanbHoe o6pasoBaHve nMbo Hamuume Bbicwero obpasoBaHuA U NpoxoxaeHue
COOTBETCTBYWOLLEN NepenoarotoBkM B TOCYAAPCTBEHHbIX y4ypexaeHusax obpasoBaHus, OCYLLeCTBASIOLWMX
MOAroTOBKY, MEPEenoAroTOBKY M NOBbIWEHWE KBannmukaumm rocyqapCTBEHHbIX CITyKalluX.
(B pea. noctaHoBneHus MuHTpyaa n cousawmtbl oT 26.05.2011 N 33)

Crtax paboTbl N0 cneumansHOCTU HE MeHee 4 ner.
(vacTb BTOpasda B pef. noctaHoBneHus MuHTpyaa mn cousawmtbl ot 06.07.2005 N 85)

PE®EPEHT
UckntoyeH ¢ 1 aBrycta 2017 roga. - lNoctaHoBneHne MuHTpyaa u cousawmTsl oT 15.05.2017 N 25.
KOHTPOJEP-PEBU30OP
CINOXXHOCTb BbINONHAEMbIX ®YHKLINW

BbINonHsieT aHanuTMKO-KOHCTPYKTUBHbIE paboTbl (aHanu3, BbIGOp ONTMManbHOro BapuaHTa, cnocoboB M

npvemos ans obocHoBaHuWsA NPUHATOrO peLeHus, oLeHKa coumanbHO-9KOHOMUYECKUX,

npon3BoaCTBEHHO-TEXHNYECKNX nocnencTeunmn NPUHATBLIX peLLIGHI/IVI).

Pabota HocuT pa3Hoo6pasHbu71 Xapaktep, oOxBaTtblBaeT OOHO U3 HaﬂpaBJ’IeHMIZ neATeNbHOCTU



noApasferneHuns, pellaemMblie BONPOChl TPeOYOT 3HaHWI POACTBEHHbLIX CleumarnbHOCTE.

Pabota BbinonmHseTcs nog onepaTuBHbIM PYKOBOACTBOM PYKOBOAMTENS MoApasfdeneHus Ha OCHOBE
yKa3aHHbIX UM OBLUMX METOAO0B M cnocoboB peLleHns 3agau.

PaboTta cBsizaHa ¢ 4OCTaTOYHO BbICOKOW HEPBHO-3MOLIMOHAMNBHON Harpy3Kom.

AOIMKXHOCTHBLIE OBA3AHHOCTN

OcyliecTBnsieT B COOTBETCTBMM C HOPMATMBHBbIMU MPaBOBbIMWM akTaMu MNaHOBble U MO crneunanbHbIM
3afjaHuaM NpOBepKu (peBusnn) (PMHaHCOBO-XO3MCTBEHHON AEATENbHOCTW OpraHmsauumin, ux noapasgeneHuin,
HaxoOsAWMXCA Ha camocTodATenbHOM 6OanaHce, Mo Yy4yeTy XO3ANCTBEHHbIX OMepauun, uMyllecTBa U €ero
COXPaHHOCTMW.

WN3yyaeT, aHanu3upyeT n obobLiaeT COOTBETCTBYOLLME JOKYMEHTbI, APYry0 CONYTCTBYHOLLYIO MHGOPMaLNIO,
cofepxaliue cBegeHnst o OMHAHCOBO-X035IMCTBEHHON AeSATENBHOCTU NPOBEPSIEMbIX OOBEKTOB, HEOBX0AUMbIE ANS
npoBefeHus NPoBepkM (PeBN3NN).

KOHTpOJ'Il/IpyeT AOCTOBEPHOCTb yyeTa n obecneveHne COXpaHHOCTK OCHOBHBbIX cpencTs,
TOBapPHO-MaTepunalbHbIX LLeHHOCTEN N AEHEXHbIX cpencTs, cBoOeBpeMeHHOe OTpaXeHne Ha cyeTax 6yxranTepCKoro
yyeTa onepau,mﬁ, CBA3AHHbIX C UX OBWXeHWeM, nNpaBuIiIbHOCTb pacxoaoBaHUA MatepuanoB, Tonnuea,
SNIEKTPO3HEPINN, OEHEeXHbIX CpeacTs, cobntogeHus cmet pacxogoB, OOCTOBEPHOCTb OTYETHOCTUM Ha OCHOBE
nepBnYHbIX OOKYMEHTOB, OpraHun3auunto nposeaeHnAaA WMHBEHTapus3aunum m COCTOAHUE 6yxranTepCKoro y4yeTta B
I'IpOBepFIeMOVI opraHmsauumn, a TaKkKe cobntogeHne CPOKOB TMepeyvyncrneHna HanoroB " WHbIX obsi3aTenbHbIX
nnatexewn B GIOMKET M BbINMaThbl 3ap360THOVI nnartbl.

CBoeBpeMeHHO BbISIBMSET, MpecekaeT W npegoTBpallaeT MpaBOHapyLUeHWsl, HaHocswmMe Bpen
3KOHOMMYECKMM MHTepecam Pecnybnuvkm Benapycb. YcTaHaBnmMBaeT KOHKPETHbIE MPUYMHBLI HapylleHun, gaet
onepaTUBHbIE YKa3aHWs PYKOBOAUTENSAM peBU3YyeMbIX OOBLEKTOB 0O YCTpaHEHMU BbISBMEHHbIX HapyLUEHUA |
He[QoCTaTKoOB, NMPOBEAEHMN BCTPEYHbIX MPOBEPOK MO pacyeTaMm 3a BbINOfHEHHble paboTbl U OKasaHHble YCIyru.
MpuHUMaeT mepbl NO BO3MELLEHMIO MPUYMHEHHOrO Bpeaa, MPUBMEYEHWUI0 K OTBETCTBEHHOCTW BWMHOBHBLIX NwL,
NMPUMEHEHMIO MPEeAYyCMOTPEHHbIX 3aKOHOOATENbCTBOM  9KOHOMWMYECKMX CaHKUuui. KoHTponupyeT nomHoTy
BO3MeELLEHUsI MPUYMHEHHOrO BpeAa, ynnaTtbl 3KOHOMUYECKMX CaHKLWIA U YyCTPaHEeHNS BbIBNEHHbIX HapyLLEHWA.

lMpoBepseT BLINOMHEHWE Mep, HanpasneHHbIX Ha MnoBbieHne 3P dEKTUBHOCTU  UCMOSMb30BaHUS
(PUHAHCOBLIX CPEACTB, YCUITEHWE KOHTPOns 3a (PUHAHCOBO-XO3AWCTBEHHON [OEATENbHOCTLIO OpraHu3auuu,
obecneyeHne COXpaHHOCTU ee MMYLLECTBA U MPaBUITbHON NOCTaHOBKN ByxranTepcKoro y4eTa.

OkasbiBaeT OKCNepTHble, KOHCYNbTaUuMOHHO-MeToan4Yeckne ycnyru opraHmsauyunam, OOIMKHOCTHbIM nnuam no
BOMpocaMm ocyliecTBiieHnsa d)MHaHCOBO-XO3FIVICTBeHHOI7I OeATeNIbHOCTU U Mep017| OTBETCTBEHHOCTU 3a AonyLleHHble
HapyLweHus.

CBoeBpeMeHHO odopMnsieT pes3ynbTaTbl NPOBEPOK (PEBWU3UIA) U  NpeacTaBnseT WX PYKOBOAUTEIHO
KOHTPONMPYIOLLEro opraHa Ansi NpuHATUS HeobGxoaumbix Mep. OcyliecTBnseT B3aMMOAEWCTBME C ApYruMu
KOHTPONUPYIOLLMMU OpraHamu.

Ncnonb3yeT B cBOel paboTe cOBpeMeHHble CpeacTBa KOMMYHMUKALMK U CBA3W, KOMMbIOTEPDI.
KBAJIMOUKALIMOHHBIE TPEBOBAHWA

[MaBHbI KOHTPONep-peBu3op: Bbicllee MNpodeccuoHansHoe obpasoBaHue M cTax paboTbl B AOMKHOCTU
BEAYLLEro KOHTposiepa-peBm3opa He MeHee 2 ferT.

Benywuii KOHTponep-peBun3op: Bbicllee NpodeccuoHanbHoe obpasoBaHne U cTaxk paboTbl B OOMKHOCTM
CTapLUero KOHTponepa-peBusopa He MeHee 2 ferT.

CTapLumii KOHTPOMep-pPeEBM3op: BbiClLee NpodeccrMoHanbHoe obpasoBaHMe M CTax paboTbl B AOSHKHOCTU
KOHTpOrepa-peBm3opa He MeHee 2 ferT.

KoHTponep-peBn3op: Boicllee npodeccmoHansHoe obpasoBaHne 6e3 npeabsBneHus TpeboBaHui Kk cTaxy
paboThbl.



rMABHbIA CNEUWMANUCT
CNOXXHOCTb BbIMOMHAEMbIX ®YHKLNN

BbinonHaeT aHanuTUKO-KOHCTPYKTUMBHbIE paboTbl (aHanus, BbIGOP ONTMManbHOro BapwaHTa, CnocoboB U
npmvemos ans o6ocHOBaHMWSA NPUHATOrO peLleHus, oLeHkKa coumanbHO-9KOHOMUYECKUX,
NPOU3BOACTBEHHO-TEXHNYECKMX NOCNEACTBUN NPUHATBLIX PELUEHNN).

Pabota HocuT pasHoobOpasHbii XxapakTep, OXBaTblBAeT OOHO W3 HanpaBNeHUn OesTenbHOCTH
rnoapasaeneHusi, pellaemMble BONpockl TPEBYIOT 3HAHMIA B CMEXHbIX 06nacTsx.

Pabota BbinonmHAeTCs nog oOnepaTuBHbIM PYKOBOACTBOM PYKOBOAMTENS MoApasfeneHus Ha OCHOBe
yKa3aHHbIX UM 0BLUMX METOAO0B M cnocoboB peLleHns 3agau.

Kak npaBwuno, siBnsieTcst pykoBoauTenem (OCyLecTBsieT KOOPAMHALMOHHOE U METOLMYECKOE PYKOBOACTBO)
onpeaeneHHoro Npou3BoACTBEHHOro (TBOPYECKOr0) KOMNEKTUBA, HE COCTABMSIOLLEro OpraHM3aUMOHHOE 3BEHO B
CTPYKTYpe noapasferieHusi, okasblBaeT METOAMYECKY0 MOMOLLb creumanucTaMm NoAgYMHEHHbIX roCYaapCTBEHHbIX
OpraHoB.

PaboTa cBasaHa ¢ 4OCTAaTOYHO BbICOKOW HEPBHO-3MOLIMOHANBHOW Harpy3Kkomn.

AOIMKHOCTHBLIE OBA3AHHOCTN

BbINONHsAeT NPeMMyLecTBEHHO aHanuMTUYecKUe U WCTIONHUTENbCKME (PYHKUUM U MOXET BbIMOMHATb
HEeKOTOpble PErynMpyloLLMe U OpraHU3aLNOHHO-KOHTPOSbHbIE (DYHKLIMM.

YuyacTByeT B MOArOTOBKE [ONTOCPOYHbLIX, TEKYLUMX, LeNeBblX NporpamMm, paspabaTtbiBaeT Mepbl MO UX
peanusauum.

YuactByeT B paspaboTke OTAenbHbIX  pasgenoB  MporpaMM,  MMaHoB, MPOEKTOB  3aKOHOB,
WHCTPYKTUBHO-METOANYECKMX JOKYMEHTOB, NPMHUMAEMbIX KOMMNETEHTHLIMU NLaMK (opraHamu).

[OTOBWUT ynpaBneH4yeckne AOKYMEHTbl (CnpaBku, MHPOPMAaLMOHHbIE 3anMUCKM, NPOEKTbl MOCTAaHOBIEHWN,
nucbma, oTBeTbl Ha MOoCTynatoLwue 3anpockl U OpYrylo KOPPECrnoHAEHLMIo Mo BomnpocaM, OTHocSWMUMEs K cdepe
OeAaTenbHOCTU CTPYKTYpHOrO nogpasfeneHus). B npepenax cBoel KOMMETEHUWMM Y4acTBYeT B U3y4YeHuu,
npoBepKe, KOHTPONe AeATENbHOCTM OpraHM3auuii U yupexaeHuit, cobnogeHun npae U UHTEPECOB rpaxaaH.

MpvHUMaeT ydacTue B NOAFOTOBKE 3aKMIOYEHMUI, OT3bIBOB, PELIEH3WI, MOCTynmalowWwmux w3 ApYyrux
rocyapCTBEHHbIX OpraHoB (MogpasfeneHnii) No Bonpocam AesTeNbHOCTU NoapasaeneHus.

OpFaHVI3yeT n HenocpeacTtBeHHO Yy4yacTByeT B cuUcrtemMatu3aumm HOPMATUBHbIX, WHCTPYKTUBHbIX WU
MeTOoON4YeCKNX OOKYMEHTOB, (*)OpMVIpOBaHVIM GaHKka AaHHbIX. MsyqaeT NPaKTUKy NpUMeHeHna 3akoHoOaTeSIbHbIX U
OPYrMx HOpMaTUBHbIX aKTOB 1 BHOCUT NMpearoXxeHus no nx copepLleHCTBOBaHMIO.

y‘-IaCTByeT B (*)OpMVIpOBaHMVI 3akas3oB WM O0roeoposB C HaydYHbIMU U NPOEKTHO-KOHCTPYKTOPCKUMU
opraHusaumamun, npuemMke 3akoOH4eHHbIX pa60T.

rlpOBOp,I/IT pa60Ty no BbIsIBNEHNO 1 bonee MNOJSTHOMY MCNONb30BaHUID OpraHn3alUOHHbIX, SKOHOMUYECKUX U
counarnbHbIX pe3epBOB MNOBbILWLEHUA SCb(*)eKTVIBHOCTI/I N pe3ynbTatMBHOCTUN OEATENIbHOCTU OTpaciu, C(bepbl
npon3BoacTBa, permoHa.

PaCCManI/IBaeT YCTHbI€ UM NMUCbMEHHbIE 06pau.|,eH|/|ﬂ rpaxgaH n ropngn4ecknx nul no Bonpocam CBOEM
AeAaATernbHOCTU.

HenpepbliBHO NoBbLILWAET CBOW NPpodeCcCnoHanbHO-KBannuUKaLMOHHbIN YPOBEHb.

KBAIIMOUKALNOHHBIE TPEBOBAHNA

Beiclwee npodeccnoHanbHoe o6pas3oBaHne nMbO HanuuMe BbICLLEro 00pasoBaHWs U MPOXOXAEHWe
COOTBETCTBYIOLLEN NEPENOAroTOBKM B TOCYAAPCTBEHHbIX y4YpexaeHusix obpa3oBaHusl, OCYLLECTBSIOLNX
MoAroTOBKY, NEPENOArOTOBKY M NOBbILLIEHWE KBanMmMKaLum rocyaapCTBEHHbIX CryXallumX.

(B pea. noctaHoBneHus MuHTpyaa u cousawmtbl oT 26.05.2011 N 33)



Ctax paboTbl No cneunansHOCTU HEe MeHee 3 ner.
(4acTb BTOpas B pen. noctaHoBneHms MuHTpyaa v cousawwmtbl ot 06.07.2005 N 85)

Mpumeyanwue. MNpn BBEOAEHMU B rocygapCTBEHHOM OpraHe OTAENbHOW roCy4apCTBEHHOW AOMMKHOCTU (6e3
CcO3[aHusa  CTPYKTYpPHOro noAapasgeneHvsl) B Lendx npaBoBOro obecneyeHus  BbIMOMHEHUA  OYHKLWNA
rocyoapCTBEHHOrO0 oOpraHa u cobniogeHnsa 3akoHHOCTW €ero OesTeNnbHOCTM NPUMEHSAETCHS HauMeHOoBaHue
rocygapcTBEHHOW OOIMKHOCTU "l NaBHbIA OPUCKOHCYNbT".

(mMpumevaHne BBeAeHO noctaHoBneHnem MunHTpyaa un coudawmtbl oT 27.10.2017 N 63)

BEOYLWMWA CNELUUANUCT
CNO>XHOCTb BbIMOMHAEMbIX ®YHKLINN

PewaeT 3agauvM aHanuTUYeckoro xapakrepa (aHanu3, OLeHKa CyLeCTBYHLMX MNPOLLECCOB U ABNEHUN,
noAroToBKa NpeanoXeHWn N0 BO3MOXHbIM BapuaHTaM peLleHnii, MeToaam n cnocobam nx peanusauun).

BbINOMHsAET aHanMTMKO-KOHCTPYKTUBHbIE paBoThbl pa3HOOBpa3HOro xapakTepa Mo OAHOMY M3 HanpaseHui
AesiTENbHOCTM noApasferieHns B npedeniax ogHoro Buaa npodeccroHarnbHOM AeATENbHOCTU WU HECKObKUM
HanpaBneHUsIM B NOAYMHEHHbIX TOCYAAapPCTBEHHbIX OpraHax.

PaboTbl BbINOMHSATCA MOA ONEPATWBHLIM PYKOBOACTBOM PYKOBOAMTENS NoapasgeneHus (MeToanyeckum
PYKOBOZACTBOM MTAaBHOIO Creumanncta) Ha OCHOBE yKasaHHbIX MM MEeTOZOB U CMoco60B pelleHus 3aaau.

MoxXeT oCyLecTBNATL KOOPANHALMIO AEATENbHOCTU U METOOMYECKOE PYKOBOACTBO rpynnowv cneumanncToB
bonee HU3KoW kBanudukayuu.

MoBbiWeHHas HEPBHO-aMOLUMOHalibHaaA Harpy3ka HoCuT 3NU304NYECKNIA Xapakrtep.

AJOIMKHOCTHBIE OBA3AHHOCTH

BbINoMHseT NpeuMMyLlecTBEHHO aHanuMTUYecKMe U WCTIONHUTENbCKME (PYHKLUUM U MOXKET BbIMOMHATb
HEeKOTOpble PEryriMpytoLLMe U OpraHM3aLUOHHO-KOHTPOMbHbIE (YHKLMN.

OcyuwecTtBnsieT cbop, cuctemaTusaumio, y4eT U aHanua cTaTUCTMYEecKol MHdopMauumn, opMupyeT GaHk
JAaHHbIX.

N3yyaeT TeHaeHUMM, 0COBEHHOCTN N NEPCNEKTUBbI Pa3BUTUS OTAEMbHbIX CTOPOH OTpacnu, pervoHa, cgepbl
NpoM3BOACTBA.

[OTOBMT  NpPeanoXeHWss No  COBEPLUEHCTBOBAHWIO M Pas3BUTUIO  OTAENbHbIX  HanpaeneHun
CoLManbHO-3KOHOMUYECKOrO Pa3BMTUS OTPacnu, permoHa u npuHMMaeT yyacTue B pa3paboTke COOTBETCTBYHOLLMX
nporpaMm 1 MeponpusaTUn.

MogrotaBnmMBaeT aHanUTUYECKUE 3amMUCKM, CrnpaBKku, 3akn4yeHna no Bonpocam, BXogdwmm B ero
KOMMNeTeHUMto, OKa3blBaeT MeToANYECKY0 NOMOLLb cneunannctam rocygapCcrtBeHHbIX OpraHoB U opranaauMﬁ.

B npegenax komneTeHUMM oTAena 1 No Nnopy4eHnto pykoBoACTBaA OCYLLECTBNSAET KOHTPOMb 3a cobnogeHnem
3aKoHodaTenbCTBa OpraHuM3auusMyv 1 ydpexaeHusmu; obecrnevyeHnem MMU UHTEePEecoB U rOCyAapCTBEHHbIX
rapaHTumn rpaxagaH.

O6obwaeT npeanoxeHnss pabOTHUKOB HWMXKECTOSILLUMX [OCY4apCTBEHHbIX OpraHoB Mpu NOAroTOBKE
MaTepuanoB Ans NPUHATUS YNpaBNEeHYECKUX PELLEHNI.

YuacTByeT B hOPMUPOBAHMM 3aKa30B M 3aKIHOYEHUN JOrOBOPOB C HAYYHbIMU U NMPOEKTHO-KOHCTPYKTOPCKUMMN
opraHun3auusmMu, NpUemMke 3aKoH4YEHHbIX paboT.

PaccmaTtpuBaeT obpalleHus rpaxkaaH v lpuanyeckmx nyl no Bonpocam CBOMX 00S3aHHOCTEN.
HenpepbIBHO NoOBbLILWAET CBOW NpodhecCnoHanbHO-KBanuuUKaLMOHHbIA YPOBEHb.

KBAJTMOUKALUMOHHBIE TPEBOBAHUNA



Beiclwee npodeccrnoHaneHoe obpasoBaHne nNmbo Bbicwee 06pa3oBaHue 1 NPOXOXAEHNE COOTBETCTBYIOLLEN
nepenoaroToBKM B roCy4apCTBEHHbIX yYpexaeHnsix o06pas3oBaHusl, OCYLLECTBASIOLNX NOATOTOBKY, NEpenoaroToBKy
1 MOBbILLIEHNE KBanMUKaLUN rOCYAapCTBEHHbIX CITY>KaLLMX.

(B pea. noctaHoBneHus MuHTpyaa u cousamtbl ot 26.05.2011 N 33)

Ctax paboTbl N0 cneunanbHOCTN HE MeHee 2 feT.
(4acTb BTOpas B peq. noctaHoBneHms MuHTpyaa v cousawwmtbl ot 06.07.2005 N 85)

CNEUUANNCT | KATEFTOPUMN
CNO>XHOCTb BbIMOMHAEMbIX ®YHKLNN

PewaeT aHanutnyeckue 3agaym (aHanu3, OUEHKa CyLLEeCTBYIOLLMX MPOLECCOB U SABMEHWW, NpuHUMaeT
yyacTve B NOArOoTOBKE NpeanoXeHUn no BO3MOXHbIM BapmaHTaM peLleHunit).

BbinonHsiet aHalNMNTUKO-KOHCTPYKTUBHbIE pa6OTbI no ogHoMy U3 HaﬂpaBﬂeHMVI neATenbHOCTU
nogpasgerieHun4.

PaboTbl BbIMONHAIOTCA NOA4 OMnepaTMBHbIM PYKOBOACTBOM PYKOBOAMTENsS noapasgeneHus (MeTtoanyeckum
PYKOBOACTBOM [FIAaBHOMO (BeAyLLero) cneumanncrta) Ha OCHOBE YKa3aHHbIX MM KOHKPETHbIX MeTOAOB U cnocobos
pelleHns 3agau.

B oTaenbHbIX cnydyadax MOXeT OCYyLWeCTBNATb KoopauHauuk U OKa3biBaTb MEeTOAUYECKYH0 NOMOLUb
cneunanmcrtam ©onee HU3KOM KBaJ'IVId)I/IKaLI,I/II/I.

HepBHO-SMOLI,I/IOHaJ'I bHaaA Harpy3ka He3Ha4duTesibHa.

AJOIMKHOCTHBIE OBA3AHHOCTH

BbinonHset npenmMmyLlectBeHHO UCNOJTHUTESIbCKNE (byHKLI,VIVI N HEKOTOPbIE OPraHN3auUMOHHO-KOHTPOJIbHbIE.

oTtoBUT npennoxeHumda npu pa3pa60TKe NMPOEKTOB HOPMAaTUBHbIX U METOANYECKMX OOKYMEHTOB. VlsyqaeT n
aHanm3npyet CoCTodaHMe npoueccoB U ABNEHWUN, rOTOBUT npeanoXeHma no x coBeplleHCTBOBAHNIO U pa3BUTHUIO.
y'vlaCTByeT B cucreMatuiaumm HOpMaTUBHbIX N METOONYECKNX JOKYMEHTOB, (*)OpMI/IpOBaHVII/I OaHka AaHHbIX.

B npepenax KoMneTeHUMN oTAena 1 no Nopy4YeHuo pyKoBOACTBA OCYLLECTBAET KOHTPOSb 3a cobniogeHnem
3aKoHOAaTeNbCTBa OpraHW3auusMi U yUYpeXOeHUsMU, OBEeCneYeHNeM WMKU WHTEPECOB U rOCYAapCTBEHHbIX
rapaHTWi rpaxkaaH.

MprHMMaeT y4acTue B opraHu3auumn KoHEpPEHLUMIA, CEeMUHAPOB.

MpuvHUMaeT yyacTue B NMOArOTOBKE MaTEpWUarioB MpU pacCMOTPEHUWM BOMPOCOB Ha KOMNMErusix, KomuteTax,
COBETAX PErMoHanbHbIX U 0TpacneBbIX rOCYAapCTBEHHbLIX OPraHoB.

OcyluecTBnsieT cbop, cuctemaTmaaumio, y4eT U aHanma ctaTucTu4eckon nHpopmavmu.
HenpepbiBHO NoBbLILWAET CBOW NPOdeCcCnoHanbHo-KBanuduUKaLMOHHbIN YPOBEHb.

KBAIIMOUKALNOHHBIE TPEBOBAHNA

Bbicwee npodeccuoHanbHoe obpa3oBaHMe nNMOO Hanuyue BbiCLIEro oOpasoBaHWA W NPOXOoXAeHue
COOTBETCTBYIOLLEN NEpPenoaroToBKM B rOCYAAPCTBEHHbIX Y4YpexaeHusx o0pa3oBaHus, OCYLLEeCTBSIOLNX
MOAroTOBKY, MEPENOArOTOBKY M NOBbIWEHWE KBanumkaumm rocygapCTBeHHbIX CITyKaLluX.

(B pea. noctaHoBneHus MuHTpyga u cousawmtbl oT 26.05.2011 N 33)

Crtax paboTbl N0 cneumanbHOCTU HE MeHee 2 feT.
(vacTb BTOpasda B pef. noctaHoBneHms MuHTpyaa un cousawmtbl ot 06.07.2005 N 85)

CMEUMAIINCT Il KATETOPUA

CNO>XHOCTb BbIMOMHAEMbIX ®YHKLINW



BbinonHsiet MPEVMYLLECTBEHHO MH(OPMAaLIMOHHO-TEXHNYECKME n HeKkoTopble 3MEeMeHTbI
aHanMUTVKO-KOHCTPYKTUBHBIX paboT B npedenax ogHOM cneuuanbHOCTY.

PaboTbl BbINONHAET NOA HEMOCPEACTBEHHLIM PYKOBOACTBOM PYKOBOAMTENSA noapasaeneHns (MeToanyeckmm
PYKOBOACTBOM BefyLlero (rmaBHOro) cneumannucTa) Ha OCHOBE YKas3aHHbIX MM KOHKPETHbIX MeTOAOB U cnocobos
pelleHns 3agau.

PakTopbl OPraHN3aLMoOHHOTO UM METOANYECKOro PYKOBOACTBA OTCYTCTBYIOT.

HepBHo-amoLMoHanbHas Harpyska HesHauuTernbHa.

AJOIMKHOCTHbBIE OBA3AHHOCTH

BbinonHseT ncnonHuTenbckMe yHKUun.

OcywecTtBnsetr cbop, 06paboTky MHPOpMaLMK, pacyeTbl MHXEHEPHO-3KOHOMMYECKMX 3adad B npegenax
apudmMeTndecknx unm anrebpandecknx OEeWCTBUN, aHanm3 aKTU4EeCKOro COCTOSIHMSI MPOLECCOB U SIBIEHUN,
COCTaBMeHNe Ha 3TON OCHOBE OTYETOB, CNPAaBOK.

PaccmartpuBaeT v roToBuUT peLleHnst No 3asBreHUAM U xxanobam rpaxgaH.

OcywecTBnseT NoAroToBKy n 06paboTky cnpaBovHO-MHAOPMALMOHHBLIX MaTepuarnos, opMupoBaHue b6aHka
OaHHbIX. Bepet 6ubnunorpadudyeckyto paboty no tematuke paboTbl nogpasgeneHus. YyactsyeT B NpoBeAeHUM
(npy Heo6X0ANMOCTM) aHKETUPOBAHUS NPY COLMONOTMYECKMX 06CNefoBaHUSX.

HenpepbiBHO NoBbIWAET CBON NPOdeCcCnoHanbHO-KBanMUKaLunoHHbIV YPOBEHb.
KBANMMOUKALMNOHHBIE TPEBOBAHNA

Beicwee npodeccnoHanbHoe ob6pasoBaHve nMbO Hamuyme BbicWwero obpasoBaHWs W NPOXOXAEHWe
COOTBETCTBYIOLLEN NEPENOAroTOBKM B rOCYAApPCTBEHHbLIX y4YpexaeHusx obpa3oBaHus, OCYLLECTBSIOLNX
NoaroToBKy, NEPENOATrOTOBKY M NOBbILLEHWE KBanMmKaLum rocyaapCTBEHHbIX CryXallyX.

(B pea. noctaHoBneHus MuHTpyaa u cousawmtbl oT 26.05.2011 N 33)

Ctax paboTbl N0 cneumansHOCTU HE MeHee 2 feT.

CNEUMAIINCT
CINOXXHOCTb BbINONHAEMbIX ®YHKLINW

PaboTbl HOCAT MHDOPMAaLMOHHO-TEXHUYECKUI XapaKkTep, 0AHO0BPa3Hbl, NOCTOSIHHO NOBTOPSAOTCA, TPYAOBbIE
yHKLMKM  BbINOMHSAITCA B nNpedenax OOHOWM  CrneuuanbHOCTUM  Nof  HernocpeacTBEHHbIM — PYKOBOACTBOM
pykoBOAWTENSA nogpasfeneHns unu cneuwanucta OGonee BbICOKOW KBanuduvkaumy € MNOMOLLbH  MPOCTbIX
WHCTPYKUWUIA, pernaMmeHTUpyoLwmx MeTodbl U cnocobbl (TEXHOMOrMI0 NpoBeAeHNs) paboTbl.

HepBHO-3MOLMOHanbHbIE HArpy3Kkn HE3HAYUTETBHDI.
OOMKHOCTHbBIE OBA3AHHOCTH
OcywecTBnseTt cb6op u 06paboTky nHpopmauun.

Mpoun3BoanUT pacyeTbl UHXEHEPHO-3KOHOMMYECKNX 3aday B npedenax apudpmetTnyecknx n anredpamdeckmnx
JencTBun.

Bepet TexHuuveckue paboTbl MO AENOnpouM3BOACTBY (y4eT MOCTYMNeHWst kanobd u nucem Tpyasawmxcs,
NPOTOKONbI 3acefaHnsi oTaena, TabenbHbI yYeT u T.0.).

HenpepbIiBHO NoBbLIWAET CBOW NpodecCnoHanbHO-KBannUKaLMOHHbIA YPOBEHb.
KBAJTM®UKALUMOHHBIE TPEBOBAHNA

Boicwee npodeccuoHansHoe obpasoBaHue 6e3 npeabsaBneHns TpeboBaHWi K CTaxy paboTbl.



rOCYOAPCTBEHHbIAN HANOIrOBbI UHCMEKTOP
(BBegeHa noctaHoBneHnem MuHTpyaa un cousawmtsl oT 26.11.2004 N 133)

CNOXXHOCTb BbIMOMHAEMbIX ®YHKLINM

BbinonHseT 3agaym aHanMTUYEeCKOro xapakrepa (aHanus, NoAroToBKa NpeanoXeHUn 1 Beldop onTUMarnbHOro
BapwaHTa, MEeTOdOB M CNocobOB ero peanui3auuu, OLEHKa counarbHO-3KOHOMWYECKMX M MPOU3BOACTBEHHbIX
nocneacTBUN MNPUHATBLIX  PEeLUeHURn), OKasbiBaeT MEeToAUYEeCKyld MOMOLLb chneuuanuctaMm  MNO4YMHEHHbIX
opraHmsauun.

Pabota HocuMT pasHooOOpasHbIi XapakTep, OXBaTbiBAeT OOHO W3  HanpaBleHUN AesiTeNibHOCTU
nogpasaeneHunsi, peluaemMble BONpoCkl TPEOYIOT 3HAHUA POACTBEHHbIX CneunansHOCTEN.

PaboTta BbinonHseTcss noa onepatuBHbIM PYKOBOACTBOM pyKOBOOAUTENA nopgpasaenieHna Ha OCHOBe
YKa3aHHbIX UM METOOOB U cnocoboB peweHna 3agad. MoxeT OCyWEeCTBNATL KOOpAMHaAUUIKO OeATEeJIbHOCTU U
MeTogun4eckoe pykoBoaCTBO crneynannctamm ©onee HM3KOro YPOBHA ynpaBJi€eHUA.

PaboTa cBsisaHa ¢ 4OCTAaTOYHO BbICOKOM HepBHO-SMOLLMOHaﬂbHOVI Harpy3|<0|7|.

AJOIMKHOCTHBIE OBA3AHHOCTH

BbinonHsieT nNpevMyLeCTBEHHO aHanMTU4eckue W WUCMONHUTENbCKME (YHKUMKM, a Takke OTAernbHble
perynupytroLime 1 opraHn3aumMoHHO-KOHTPOSbHbIE (PYHKLMN.

OcyluecTBnseT KOHTPOSb B Npefenax CBOen KoMneTeHuun 3a cobniogeHnem 3akoHoaaTenbCcTBa O Hanorax
N NpeanpuHUMAaTenbCTBe; YCTAHOBEHHOTO NOpsidka MpueMa HanuuHbiX AEHEeXHbIX CPeacTB npu peanusauuun
npoaykuun (paboT, ycnyr); nopsgka AeknapupoBaHus OOXOA0B W MMYLLECTBA; 3a NPaBUNbHOCTHIO MCHUCHIEHNS,
MOMHOTOW W CBOEBPEMEHHOCTbIO yMMaTbl HamoroB B OlOMKeT, a Tawkke B3bICKAHWEM HE BHECEHHbIX B
YCTaHOBMEHHbIE CPOKM HanoroB B OwaXeT, rocyfapCTBeHHble UueneBble OlmKeTHble U rocygapCTBEHHble
BHEOO D KEeTHbIE POHADI.
(8 pea. noctaHoBneHus MunTpyaa n cousawmtbl oT 15.01.2010 N 3)

MpoBoaWT B yCTAHOBNEHHOM 3aKOHOAATENbLCTBOM MOPSIAKE HANOroBble MPOBEPKM OpraHn3aumnii u CyGbeKkToB
npeanpuUHUMAaTENbCKON OEeATENbHOCTU, NPEACTaBNSET PYKOBOAMTENIO MX pe3ynbTaTbl ANns MPUHATUA peLueHus,
B3aMMOAEWNCTBYET C APYIMMM KOHTPONUPYHOLLUMMUN OpraHammn pecnyornuku.

B npepenax csoen koMneTeHUUN NPOBOAMT CBOEBPEMEHHOE MpeaynpexaeHne, BbIABMEHME U NpeceyeHne
HapyweHMn B cdpepe 3akoHoZaTeNnbCTBa O Hanorax W npeanpuHUMaTtenbCcTBe; B LEnsX npefoTBpalleHus
neranusaumn O0OXOAOB, MOJTyYEHHbIX HE3aKOHHBLIM MYTEM, OCYLLECTBMNSAET KOHTPOMb 3a MOPSAKOM MpOBeAeHWs
oMHaHCOBLIX onepauui.

BHOCWT npeanoxeHus NO COBEPLUEHCTBOBAHWUIO 3aKOHOAATENbLCTBA O Hamnorax U npeanpuHUMaTenbcTBe,
NPYHUMAET y4acTue B pa3paboTke UHCTPYKLMIA, METOOAUYECKMX YKa3aHWA U OPYrMX HOPMATUBHBLIX JOKYMEHTOB U
pekoMeHAaunii METOAMYECKOrO XapakTepa Mo y4eTy Harnoros, CG0OPOB, B3bICKAHWUIO 3a40MKEHHOCTHM MO MnaTexam B
OlompKEeT, NMPUMEHEHUID OTBETCTBEHHOCTM 3a HapyLUeHWs! HanoroBOro 3akoHoAaTenbCTBa B 4acTuW BOMPOCOB,
HaxXoZsLMXCA B Npeaeriax CBOen KOMNeTEHLUN.

MpoBoaMT pasbscHUTENbHYID paboTy No BoOMpocaMm MNPUMEHEHUSA 3akoHOAATenbCTBa O Harmorax Mu
npeanpvHMMaTenbLCcTBe; obecnevmBaeT NOAroTOBKY MaTepmarnoB A4S MHPOPMaLMOHHO-Pa3bACHUTENBHOM paboThl
Yyepes cpecTea MaccoBon MHOpMaLnK.

3aHumaeTtcs cbopom M 00OOLEHMEM CBedEeHWA O XapakTepe AOMYCKaeMbiX HapyLUeHWA HaroroBoro
3aKoHOAATenbCTBa, FOTOBUT MNPEANIOKEHUSs O MeTodaxX KOHTPONsS Mo NPOTUBOAEUCTBUIO  YKIOHEHMSI OT
HanoroobnoxeHusi. AHanU3npyeT OTYETHbIE AaHHble, pe3yrbTaTbl NPOBEPOK NPaBUIbHOCTM UCUUCEHWS, MONHOTHI
N CBOEBPEMEHHOCTM BHECEHUSI HANOrOB B OIOXKET.

PaCCManI/IBaeT B npepenax CBOEN KOMMETEHLUN npegnoxeHusd, 3adaBneHna un »anobbl, nocrynuseLine ot
ropngnyecknx n (*)I/I3I/I‘-I€CKVIX nug,.

HenpepbIiBHO NoBbLILWAET CBOW NPpodecCnoHanbHO-KBanuUKaLMOHHbIA YPOBEHb.



KBAJIMOUKALIMOHHBIE TPEBOBAHWVA

[MaBHbLIN TrOCYOapCTBEHHbIA HANOroBbliA MHCMEKTOP: Bbicllee npodeccMoHanbHoe obpa3oBaHue nubo
Hanuuve BbiCllero obpasoBaHWss UK COOTBETCTBYKOLIAA MEpenoarotoBka B CETU  FOCY4apCTBEHHbIX
obpasoBaTenbHbIX YYpexaeHUn, 3aHMMatoLLMXCa NOArOTOBKON, NOBbILWEHMEM KBanudukaumm n nepenoroToBKOM
rocy4apCTBEHHbIX CNyXaluux, N cTax paboTbl B JOMMKHOCTM CTapLUero rocyaapCTBEHHOro HanoroBoro MHCNeKTopa
He meHee 3 rner.

Crapwuin rocygapcTBEHHbIA HAMNoOroBbI MHCMEKTOP: BbiCWee npodeccuoHansHoe obpasoBaHue nnbo
HanvuMe BbicWwero obpa3oBaHMA UK COOTBETCTBYKOLlAA MepenoarotoBka B CETU  rocy4apCTBEHHbIX
obpa3zoBaTenbHbIX YYPEXAEHUN, 3aHNMAIOLNXCSA MOATOTOBKOW, MOBbILLIEHNEM KBanudukaumm n nepenogroToBKON
rocyapCTBEHHbIX ClyXallnX, U CTax paboTbl B JOIPKHOCTM rOCy4apCTBEHHOIO HAroOroBOro MHCNEKTopa He MeHee
2 ner.

[locynapcTBeHHbIM HArNoOroBbll WHCNEKTOP: BbiClee npodeccuoHansHoe obpasoBaHue nunbo Hanuyue
BbiCLLErO OOpasoBaHWs M COOTBETCTBYKOLLAA MNEepenoarotoBka B CETU TFOCYAapCTBEHHbIX OOpasoBaTeribHbIX
yYpEeXOeHUN, 3aHMMAIOLLMXCSA MOATOTOBKOW, MOBbILLEHVEM KBanvduKkaumm N NepenofroToBKOM roCcyaapCTBEHHbIX
cnyxawmx, 6e3 npegobsBneHus TpeboBaHUM K cTaxy. [N nogYvMHEHHbIX WMHCMEKUM Mo panoHam, ropogam,
paioHaM B ropojax, B MOpSOKE WCKMYEHUsl, cpefHee creuuanbHoe (3KoHoMu4deckoe) obpasoBaHve 0e3
npenbsBneHns TpeboBaHUM Kk cTaxy paboTbl.

rOCYOAPCTBEHHbIA MHCIMEKTOP
(sBegeHa noctaHoenenveM MuHTpyaa u cousawmtbl ot 06.07.2005 N 85)

CNOXXHOCTb BbIMONMHAEMbIX ®YHKLINM

BbinonHset AHaJTIMTUKO-KOHCTPYKTUBHbIE pa6OTbI (aHanms, OLUEeHKa CyulleCTBYHLNX npoueccoB un SIBMEHUN,
Bbl60p onTuMalnibHOro BapuaHTa, cnocoboB U npunemMmoB AOn4d 0060CHOBaHUS NMPUHATOINO pelweHnd, oLeHKa
counarnbHO-3KOHOMUNYECKUMX, NMPOnN3BOACTBEHHO-TEXHNYECKNX nocneacremmn NPUHATbLIX peLlJeHVIIZ).

Pabota HocuT pa3HoODOpasHbli xapakTep, OxBaTblBaeT OAHO M3 HanpaefneHWnh [esaTernbHOCTU
nogpasgeneHuns, pewaembslie BONpockl TPebyoT 3HaHWUIN POACTBEHHbIX CNeUMansHOCTEN.

OkasbiBaeT MEeTOONYEeCKY0 NOMOLb N KOHCYJIbTalUMOHHbIE YCNyrn cneunannctam rocygapCcrBeHHbIX opraHoB
HU3LEero ypoBHA ynpaBlieHUsA.

Pabota BbinonHAeTcs nog oOnMepaTuBHbIM PYKOBOACTBOM PYKOBOAMTENsS MoAapasfeneHus Ha OCHOBe
yKa3aHHbIX UM 0BLLMX MeTOA0B M cnocoboB peLleHns 3adau.

PaboTa cBa3aHa ¢ 4OCTAaTOYHO BbICOKOW HEPBHO-3MOLIMOHAMNBHOW Harpy3Koun.

JOIMKHOCTHbBIE OBASAHHOCTH

BbinonHsieT aHanuTMyeckMe W WCNOMHWUTENbCKME (OYHKUMWM, a Takke OTAerbHble perynvpyolme u
OpraHN3aLMOHHO-KOHTPOSbHbIE (DYHKLN.

OcywecTBnsieT rocyqapCTBeHHbIN KOHTpPONb B Mpedenax CcBOell KomneTeHumMu 3a cobntogeHuem
3aKOHOAATENbCTBA, PErMAMEHTMPYIOLLENO BONPOCHI BbINOMHAEMOWM paboTbl.

MpoBoaMT B yCTaHOBINIEHHOM 3aKOHOAATENbCTBOM NOPsiAKE NPOBEPKU OPUANYECKUX NAL U MHOAMBUAYATNbHbIX
npeanpuHUmaTenei no KOHTPONUpyemMbiM Bomnpocam, cobnogasi KoHPUAEHUNANbHOCT MOMYYEHHbIX CBEAEHWUA.
MpeactaBnsieT pykoBOAUTENO pe3ynbTaTbl NPOBEPOK AN MPUHATUS PeLLeHUH.

B3aumopencTtByeT ¢ OpYrMMU KOHTPOMMPYKOLUMK OpraHamu, NpeacTaBnsieT B YCTAHOBMEHHOM MOPsiaKe
MHpopMaLIMIO 3aMHTEPECOBaHHbLIM PecnybnuMkaHCKUM opraHaM rocy4apCTBEHHOrO yrnpaBrieHns No UX 3anpocam.

B npepenax cBoel KOMMNETEHUMM NMPOBOAUT CBOEBPEMEHHOE MpeaynpexaeHne, BhISIBIIEHUE U NpeceveHne
HapyLLueHuI B cepe 3aKoHodaTernbCTBa, PEryNIMPYHOLLErO BONPOCHI BLINOMHAEMOWN padoThI.

AHanusnpyeT MOMyYeHHYK MO pes3ynbTataM npoBepok MHdopMaumio. Ob6obliaeT NpakTuky MpUMeHeHus
HOPMAaTUBHbIX MPaBOBbIX aKTOB MO roCy4apCTBEHHOMY pPerynmpoBaHUI0 MOAKOHTPONbHON AeATEeNbHOCTM, BHOCUT
npeanoxeHus No X COBEPLUEHCTBOBAHMIO.



PaCCManI/IBaeT B npepenax CBOEN KOMMNETEHLNN npennoxeHusa, 3aaBneHna un Xanoobl, nocrynumewine ot
ropnanyecKkmnx n (*)VI3VI‘-IeCKVIX nng.

HenpepbIiBHO NoBbIWAET CBOW NpodecCnoHanbHO-KBanmguKaLnoHHbIN YPOBEHb.
KBANNOUKALUNOHHBLIE TPEBOBAHUA

[MMaBHbIN FocyﬂapCTBeHHbIVI MHCNEKTOpP: BbiCLLEE I'IpO(beCCVIOHaJ'IbHOG oGpasoaaHme nnbo Hanu4yne BbICLLIErO
06paSOBaHI/IFI N COOTBETCTBYKOLLAA nepenoarotoBka B CETU rocydapCTBEHHbIX 06pa3OBaTeﬂbeIX yqpemp,eHMVl,
3aHMMaKLWNXCA NOArOTOBKOW, MOBbILEHNEM KBaJ'IVICbVIKaLI,I/II/I n HepeHOﬂ,FOTOBKOVI rocyaapcCTBEHHbIX CrnyxXawnx un
CTax pa60TbI B OOJIKHOCTWU BeAyulero rocygapCrBeHHOro MHCnekropa He meHee 3 ner.

Beoywuii rocynapCTBEHHBI  MHCNEKTOP: Bbicllee MpodpeccuoHanbHoe o6pa3oBaHWe nvMbo  Hanuuune
BbiCLLEro 06pa3oBaHMsA W COOTBETCTBYIOLLAA MNEepenoarotoBka B CETM [OCYdapCTBEHHbIX 06pa3oBaTeribHbIX
YUYpEXOEHU, 3aHUMaIOLLMXCA NOArOTOBKOW, MOBbILLIEHMEM KBanMUKaLUMn 1 NepenoaroToBKOW rocyaapCTBEeHHbIX
CryXallUmx 1 cTaxk paboTbl B AOMMKHOCTM CTapLLEro rocy4apCTBEHHOIO MHCMEeKTopa He MeHee 2 feT.

CTapwuii  rocyqapCTBEHHbI MHCMEKTOP: Bbicllee npodpeccroHanbHoe o6pa3oBaHve 5nMbo  Hanuyue
BbiCLLEro 06pa3oBaHMs W COOTBETCTBYHOLLAA MEepernoarotoBka B CETU rOCYAapPCTBEHHbIX 06pasoBaTenbHbIX
YUYPEXOEHUIA, 3aHUMaIOLLMXCA NOArOTOBKOMW, MOBbLILLEHMEM KBanuUKaumMm 1 NepenoaroToBKON rocyaapCTBEHHbIX
CnyXallmx 1 cTaxk paboTbl B AOMKHOCTM rOCY4apCTBEHHOMO UHCMEKTOpa He MeHee 2 feT.

[ocypapCTBEHHbIA MHCNEKTOP: Bbicllee npodeccMoHanbHoe obpasoBaHWe nMbo Hanuume BbiCLIEro
obpa3oBaHMA M COOTBETCTBYOLLAs NepenoaroToBka B CeTW rocy4apCTBEHHbIX 0Opa3oBaTenbHbIX YUYpexXOeHUNn,
3aHMMaIOLLMXCS MOArOTOBKOW, MOBbILEHNEM KBanndukaumm n nepenoaroToBKON rocyaapCTBEHHbIX CryXallmX.




